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00 2JIEKTPOHHOM KJIACCHOM KypHaJie
1. O0uIMe moJI0KeHusa

1.1. Hactosmee Ilonoxenue 06 3M€KTPOHHOM KIJIACCHOM >KypHauie (nayee —
[Tonoxenue) pa3paboOTaHO HAa OCHOBAHMM JIEUCTBYIOIIETO 3aKOHOJATEIbCTBA
Poccuiickoit @enepaiiuy 0 BeJICHUH IOKYMEHTOO00pOTa U yueTa 00pa3oBaTeIbHON
NEeSATEITbHOCTH:

®enepansHoro 3akoHa oT 29.12.2012 Ne 273-®3 «0O6 obpa3zoBaHuu B
Poccuiickoit @eneparun» ¢ usmeHeHusiMu ot 28 nexadbps 2024 rona;

®enepanbHOro 3akoHa Poccuiickoit @enepauun ot 27.07.2006r No 152-D3
«O mepcoHaIbHBIX JAaHHBIX» ¢ U3MEHEeHUsMH OT 6 (eBpainsa 2023 roxa;

[lucema MunobOpuayku Poccun ot 15.02.2012 Ne AIl-147/07 «O
METOJUYECKUX PEKOMEHJALUSIX [0 BHEAPEHHI0 CHCTEM BEJCHHS >KYpPHAJIOB
YCIIEBAEMOCTH B JIEKTPOHHOM BUE» ¢ n3MeHeHusiMHu oT 21.10.2014r;

[Tucema denepanpHOro areHTcTBa Mo obpazoBanuto oT 29.07.2009r Ne 17-
110 «O6 oOecrieueHNH 3alUTHI TEPCOHATBHBIX TaHHBIXY;

[Tucema MwunoOpnayku Poccum ot 13.08.2002r Ne 01-51-088un «O06
OpraHU3alliU UCTIOJb30BaHUSI HH(HOPMALIMOHHBIX 1 KOMMYHUKAIIMOHHBIX PECYPCOB
B 00111€00pa30BaTEIbHbBIX YUPEKICHUIX;

®enepanbHoro 3akoHa Poccuiickoin @eneparuu ot 27.07.2006 Ne 149-D3
«O0 uHpopmanuu, HHGOPMALIMOHHBIX TEXHOJIOTHSIX U O 3alIUTe UH(POPMALIMI C
n3MeHeHusiMu ot 12 nexadbps 2023 rona;

[Ipukazom MuHHCTEpCTBA 3APAaBOOXPAHEHUS W COLUMAIBHOTO Pa3BUTHUS
Poccuiickoii deneparuu ot 26 asrycra 2010 roma Ne761 «O6 yTBepkIeHUU
EnauHoro kBanu@UKAIMOHHOTO CHPaBOYHMKA JIOJDKHOCTEH  PYKOBOIMTENECH,
CHEIUAINCTOB U CHyXKaumx», pazaen «KpamudukanmoHHbIE XapaKTEPUCTUKU
JOJDKHOCTE  paOOTHUKOB 00pa3oBaHUs», B KOTOPOM TOBOPHUTCS, UYTO B
JIOJDKHOCTHBIE OOSI3aHHOCTH YUMTENSI BXOJUT «OCYIECTBIEHHE KOHTPOJIHHO-
OLICHOYHOM JIeATEeIbHOCTH B 0Opa30BaTEIbHOM MPOLECCE C HCHOJb30BAaHUEM
COBPEMEHHBIX  CITIOCOOOB  OIGHWBAHWS B  YCIOBUSAX  WH(OPMAIMOHHO-
KOMMYHUKAITIOHHBIX TEXHOJIOTHH (BEIEHUE AIEKTPOHHBIX ()OPM TOKYMEHTAINH, B



TOM YHCJIE AJIEKTPOHHOTO KypHAJla U JHEBHUKOB OOYYAIOIINXCA)», B PEJAKIIUH OT
31.05.2011 rona.

1.2. DnextponHslii )xypHa! (D7K) sBisIeTCs TOCY AapCTBEHHBIM HOPMATUBHO-
(UHAHCOBBIM JJOKYMEHTOM U BEJEHHUE €ro 00s3aTENIbHO I KaXIO0r0 YUUTENS U
KJIACCHOTO PYKOBOJIUTEJS.

1.3.  DOneKTpoHHBIM  KJIACCHBIM >KYpPHAJIOM  HAa3bIBAa€TCS  KOMILIEKC
IPOrPaMMHBIX CPEJCTB, BKIIOYAIOMINNA 0a3y TaHHBIX M CPEACTBA JOCTyNa K HEM.

1.4. DOnexTpOHHBIN KIACCHBIA JKypHal CIYKHT JUIA pELICHHS 3a/1ad,
OMMCaHHBIX B 1. 2 HacTosiuero [lonoxeHus.

1.5. Hactosimmee IlosiokeHue ycTaHaBIWMBAEeT €AUHBIE TpPeOOBaHUS 10
BEJICHUIO AJIEKTPOHHOIO J>KypHaja YyCHEBA€MOCTH / HIIEKTPOHHOIO JIHEBHHUKA
obyuaronierocs (2XK/3]1), onpenenser NOHATHSA, LS, TPEOOBaHUS, OPTaHU3ALINIO
U pabOTy 3JEKTPOHHOIO KJIACCHOTO KypHaJia MIKOJIbI.

1.6. DneKTpoHHBIA >KypHald JOJDKEH NOAJCPKUBATHCI B aKTyaJlbHOM
COCTOSIHUH.

1.7. ITosnp30BaTENSIMU 3JIEKTPOHHOTO KYpHaja SIBISIOTCS: aJAMUHUCTPALIMS
IIKOJIbI, YUYUTEJsI, KIIACCHBIE PYKOBOAMUTEIH, 00yUarOIIMecs U POAUTEIH.

1.8. DNeKTpOHHBIN >KypHAJl  SBISETCS YacTbl0  HMH(POPMAIUOHHO-
00pa30BaTeNbHON CUCTEMBI LIKOJIBI.

1.9. B cnyuae HeBbimosHeHuss AaHHOro IlonokeHuss o0 3JIEKTPOHHOM
KJIACCHOM >KypHaJle aJIMUHHUCTpalns 00pa30BaTeIbHON OpraHu3aluid UMEET IpaBo
Hajaratb JUCIHUIUIMHAPHBIE B3bICKAHHWA B YCTAHOBJIEHHOM JI€HCTBYIOLIUM
3aKOHOJIaTEIbCTBOM MOPSIKE.

2. 33[[3‘11/1, pemraeMbI€ ¢ MOMOIIBLIO JICKTPOHHOI'0 KJIACCHOI'0 KypHaJia

DIIeKTPOHHBIN XypHAJI UCIIOJIB3YETCS JIJIsl PEIICHUS CISTYIONINX 3a/1ay:

2.1. XpaHeHue JaHHBIX 00 YCTIIEBAEMOCTH M MOCEIIAeMOCTH 00yYarOIIUXCS.

2.2. BeiBox umH(pOpManmu, xpaHsiielcss B 0a3e JaHHBIX, Ha OyMaKHbBIU
HOCHUTENb NI OpOopMIICHHS B BUJIE JIOKYMEHTa B COOTBETCTBHHU C TPeOOBAHUSIMU
POCCHICKOTO 3aKOHOAATEILCTBA.

2.3. OnepaTuBHBIN JOCTYII K OLIEHKaM 3a BECh MEPHO]I BEJACHHUS KypHaJia 1o
BCEM IIpeJMETaM B JIt000€ BpeMms.

2.4. ABToMaTm3amus CO3JaHUS TEPUOJMYECKHX OTYETOB YUUTECICH W
aIMUHUCTPAIIHAH.

2.5. CpoeBpeMeHHOE WHGOPMHPOBAHWE POIUTEICH IO  BOMpPOCAM
YCIIEBAEMOCTH U TIOCEIIAEMOCTH UX JIeTEH.

2.6. KoHTposb BEITIOJHEHUST 00pa30BATENBHBIX MPOTPAMM, YTBEPKICHHBIX
y4eOHBIM MJIAHOM Ha TeKYIIUH y4eOHBIH ro.

2.7. Co3nanue enuHOM 0a3bl KajJeHIapHO-TEMAaTUYECKOTO IIAHUPOBAHUS TI0
BCEM YUeOHBIM IMpeMEeTaM U MapajliesisiM KJIaccoB.

2.8. Co3naHue U peanusaius JUCTAaHITMOHHBIX YIEOHBIX KYPCOB.

2.9. Coznanue noptdoano o0yJaromuxcs, neaaroros.

2.10. Cozpanue ycrmoBWMl Il JUCTAHIMOHHOTO KOHCYJIBTUPOBAHUSA
3a00JIEBIINX JIETEH.



2.11. Pa3paboTka M IpOBENEHUE IUArHOCTUYECKUX U TECTOBBIX pabOT ¢
LEJIbI0 TPOMEKYTOYHOI'O K UTOTOBOT'O KOHTPOJIA.

2.12. ABromaTu3auus CO3JaHHUSI MPOMEKYTOUYHBIX M HTOTOBBIX OTYETOB
yUUTENeH-TIPEIMETHUKOB, KJIACCHBIX PYKOBOJUTENEH U aIMUHUCTPALIUH.

2.13. OOGecrnieueHre BO3MOXHOCTU MPSIMOTO OOIICHHS] MEXIY YUYUTEISAMH,
aIMUHUCTpALIMEH, POTUTENIAIMA MU OOYYalONIMMHCS BHE 3aBHUCHUMOCTH OT HX
MECTOMOJIOKEHHUS.

3. IIpaBuiia 1 MOPSAAOK PAdOTHI € IJIEKTPOHHBIM KJIACCHBIM KYPHAJIOM

3.1. NnxxeHep o KOMIbIOTEpaM YCTaHABIIMBAET ITPOrpaMMHOE 0OecIeueHue,
HEO0OXO0IMMOE sl pabOThl AIEKTPOHHOTO KYpHAJia, M 00eCIIeunBaeT HalJIekKalllee
(GYyHKIMOHUPOBAHUE CO3AHHON MPOTrPaAMMHO-AMIAPATHON CPEIbI.

3.2. Ilonp30BaTenu NOMy4YaroT PEKBU3UTHI IOCTYIIA K JIEKTPOHHOMY JKypHaITy
B CJIEAYIOIIEM MOPSIKE:

VYuurens, KIacCHbIE pyKOBOJIUTENN, aAMUHUCTPALIMS MTOTYYat0T PEKBU3UTHI
nocTtyna y anMuHuctpaTopa XK.

Poautenn u oOyuaromuecs caMOCTOATEIbHO PETUCTPUPYIOTCS B CHCTEME
AJIEKTPOHHBIN KypPHAI/3JIEKTPOHHBIN THEBHUK (DXK/DT).

3.3. KitaccHbple pyKOBOAMTENN CBOEBPEMEHHO 3AMOHSIOT KypHAl U CIEIAT
32 JOCTOBEPHOCTHIO JAHHBIX 00 00YUYaIOIIMXCS U UX POAUTENSIX B COOTBETCTBHUM C
WHCTPYKIHUEN.

3.4. Yuutens akKypaTHO M CBOEBPEMEHHO 3aHOCAT JaHHbIE 00 y4eOHBIX
nporpaMmMax M HUX MPOXOXKJIECHHH, OO0 YCIEBaEMOCTH U IOCEIAeMOCTH
oOyyJaronmxcsi, JOMaIIHUX 33JIaHUSX B COOTBETCTBUU C MHCTPYKIIMEH.

3.5. 3amecTuTenu qupeKTopa WKoJIbl o Y BP ocymecTiser nepruoanuecKkui
KOHTPOJIb 32 BEJICHUEM 3JIEKTPOHHOTO JKypHaJla, COJIEP KA MPOLEHT y4yacTus B
paboTe, MPOLEHT 00YyYaroUMXCs, HE UMEIOLIUX OLIEHOK, MPOLEHT 00y4YaroImuxcs,
MMEIOIINX OJHY OLIEHKY, 3aITUCh JOMAIIIHETO 3a/IaHUs, YYET MIPOUIEHHOTO Y4eOHOTO
Marepuana.

3.6. Ponutenu u oOywaromuecs HMMEIOT JOCTYH TOJBKO K COOCTBEHHBIM
JaHHBIM W ucnoib3ytorT OXK/DJI mns ero mpocMoTpa B COOTBETCTBUU C
MHCTPYKIUEH.

4. IIpaBa, 063aHHOCTH

4.1. IlpaBa:

4.1.1. Bce nonp30BaTeNM UMEIOT MPABO JOCTYNA K AJIEKTPOHHOMY KypHaTy
€XKEHEBHO U KPYTJIOCYTOYHO.

4.1.2. Bce nmosib30BaTeNid UMEIOT MPABO HA CBOEBPEMEHHBIE KOHCYJIbTALIMH O
BOIIPOCAM PabOTHI C BJIEKTPOHHBIM JKYPHAJIOM.

4.1.3. Ilo pe3yabraTaM OPOBEPKH ATMHHUCTPATOP, YUUTENS M KIACCHBIC
PYKOBOJIUTEIHU BIPABE PACCUUTHIBATH HA MPEMUATILHOE BO3HATPAXKACHHE IO UTOTaM
y4eOHBIX MEePUOA0B. JIMPEKTOP MIKOJIBI UMEET MPaBO:



Ha3nauaTh COTPYJHMKOB IIKOJbl HAa HWCIOJHEHUS OOs3aHHOCTEH B
COOTBETCTBUH C JaHHBIM MOJIOKEHUEM;

O6o3HauaTh TeMbl JUId OOCYXACHMS, Kacawoluuecs 00pa3oBaTeIbHON
JESITEIbHOCTH, U TIpoIiecca YIPaBIECHUS IIKOJIOMH;

[IyOnukoBaTh MpUKa3bl U TOJOKEHUS, M3/aBaeMble B IIKOJE, B pas3fele
«JlOKyMeEHTBD».

3amecturenb qupekTopa mo Y BP umeer npaBo:

[TosydaTh CBOEBpEMEHHYIO HHINBUIYATbHYIO0 KOHCYIBTAIUIO IO BOIIPOCAM
paboThI C BJIEKTPOHHBIM Ky pPHAJIOM;

OOcyxaaTh MO0y TeMy, KacarIllyrcs o0pa3oBaTeIbHON IESITEIbHOCTH, U
MPOLIECCA YIIPABJIEHUS IKOJIOM;

Bectu nuuHo€ 31eKTpOHHBIE TOPTHOIIHO.

AnmunuctpaTtop o XK/ umeer npaso:

O6cyxaath M00yI0 TEMY, Kacarollytocs 00pa3oBaTeIbHON 1€ATEIbHOCTH, U
IIPOLIECCa YIIPABIIEHHUs IKOJION;

CocTaBisATh NPEACTaBICHUE JUPEKTOPY HIKOIY Ha IPEMUPOBAHUE YUUTEIEH
[0 pe3yJIbTaTaM paboThI C FIEKTPOHHBIM KYPHAJIOM.

NuxeHep no KoMnproTeEpamM UMeET MPaBo:

OO6cyx1arb MW BHOCUTh IMPENJIOKEHUS MO YIYUYIIEHHIO paboThl C
ANEKTPOHHBIM XYPHAJIOM U THEBHUKOM.

TrIOTOp MMEET NPaBO:

OOcyx1aTh M BHOCUTH TMPEMIOKEHUS [0 YIYYLIEHUIO paldoThl C
AIEKTPOHHBIM XYPHAJIOM U THEBHUKOM.

Yuurenp-mpeAMETHUK UMEET MPABO:

[TomydaTh CBOEBPEMEHHYIO KOHCYJIBTALMIO TO BompocaM paboTel ¢
AJIIEKTPOHHBIM KXYPHAJIOM;

@dopmMHupoBaTh  CBOM  DJEKTPOHHbIE  yueOHBIE  KypChl, HUTOTOBBIE,
IPOMEXYTOUHbIE M KOHTPOJIbHBIE TECTOBBIE PaOOThl M HCIOJIB30BaTh UX MpPU
IIPOBEICHUH YPOKOB;

OO6cyxnath 1100y TEMY, Kacarolyrocsi 00pa30BaTEeIbHON AESITENbHOCTH U
Ipolecca yIpasiaeHHs IIKOJION;

OOcyx1atb M BHOCUTh IMPENJIOKEHUS MO YIYUYIIEHHIO paboThl C
AIIEKTPOHHBIM KXYPHAJIOM U THEBHUKOM,;

[Ipn cBOEBpEMEHHOM, NIOJIHOM U KAYECTBEHHOM 3aIIOJIHEHUHN 3JIEKTPOHHOTO
KypHana (opMHUpPOBaTH OTUETHI MO paboTe B AeKTpoHHOM Bujue: Kamenmapho-
TeMaTHU4eCKoe IUIaHupoBaHue; MToru ycreBaeMOCTH MO NpPEeaMETy 3a y4eOHBIi
nepuo; OT4eT ydHTeNns-MpPEeIMETHHKA MO OKOHYaHUHM YYEOHBIX MEpUOI0B U
UTOTOBBIM;

CoznaBaTh U ITyOJMKOBATh OOBSIBIECHUS Ha 3JIEKTPOHHOM JJOCKE OOBSABICHUM;

Bectu nuuHO€ 31€KTpOHHOE OPTHOIHO.

KitaccHbIM pyKOBOAUTENDL UMEET MPABO:

[TosydyaTh CBOEBPEMEHHYIO KOHCYJIBTALIMIO IO BOIpocaM paboTel ¢
ANEKTPOHHBIM KYpPHAJIOM;



OO6cyxaath J1I00YyI0 TeMy, Kacarollytocss 00pa30BaTEIbHON JIEATeTbHOCTH U
rpolecca ynpapJIeHUs IIKOJIOW;

[Ipu cBOEBpeMEHHOM, MTOJIHOM U KAYECTBEHHOM 3aIlOJIHEHUHU 3JEKTPOHHOTO
KypHaJla y4YUTEISIMU-TIPEIMETHHKAaMA (OpMUpOBaTh OTYETHI 1O paboTe B
neKTpoHHOM Buae: OTyeT O MOcemaeMocTH Kiacca (o Mecsam);
[IpenBapuTeNbHBIN OTYET KIACCHOTO PYKOBOJIUTENS 3a yueOHbIH mepuona; OTyer
KJIACCHOTO PYKOBOJUTENS 3a y4eOHbIN mepuon; MTtorm ycmeBaeMoCTH Kjacca 3a
yueOHbIi epro; CBOHAs BEIOMOCTh yueTa YCIEBAEMOCTH 00YUaIOLIUXCS KIIacca;
CBoJiHast BEIOMOCTh Y4€Ta MOCEIaeMOCTH.

®opmupoBaTh Tpu  HeoOxoaumoctu «HHboOpManMoHHOE THUCHMO IS
poauTenei» B OyMaXHOM BHUJE€ ISl BKJIEHMBaHUS B OOBIYHBIM JTHEBHUK
oOyuarornierocs;

CoznaBath U IMyOJIMKOBATh OOBSBICHUS Ha JICKTPOHHOM TI0CKE OOBSABICHUMN;

Bectu nuyHO€ 37€KTpOHHOE TTOPTQOIHO.

4.2. OOszanHoctd:  JlupekTop  OpraHu3alud,  OCYIIECTBIISIONTYIO
00pa3oBaTEIbHYIO ICITEIBHOCTD, 00S3aH:

PazpabateiBaTh W yTBEpKIaTh HOPMATUBHYIO U HHYIO JIOKYMEHTAIUIO
oOpasoBarenbHOM opranu3anuu mno BeaeHuto IXK/J]1;

OcymiecTBisaTh KOHTPOJIH 32 BeaeHueM IK/J]1 e pexe 1 paza B 4eTBEPTh.

Co3znatb Bce HEOOXOIUMBIE YCIIOBUS JUIsl BHEAPEHUS M 00ecriedeHus: paboThI
AJIIEKTPOHHOI'O JKypHaJla B y4€OHO-BOCIUTATEIBHOM AESTENBHOCTH M IpoLecce
YIIPaBJICHUS IIKOJIOM;

[IpenycMaTtpuBaTh JEHEKHOE BO3HATPAKICHUE YUHUTENEHM M KIIACCHBIX
PYKOBOJUTENEH B cllydae JOJDKHOTO HMCIIOTHEHHUS MpaBUJl U MOpsJiKa padOThI C
ANIEKTPOHHBIM >KYPHAJIOM MPU HAYUCIECHUU MTPEMUU (CTUMYIUPYIOIIUX BBIILIAT), C
y4eTOM MX Harpy3Kku npu paboTe ¢ CUCTEMOM.

3amecTtutenu qupektopa no YBP o6s3aHbr:

COBMECTHO C IpyTUMHU aIMUHUCTPATUBHBIMUA COTPYIHUKAMH pa3padbaThiBaTh
HOpPMATHBHYIO 0a3zy oOpazoBaTeiabHOUM AesTenbHOCTU aiis BeaeHuss XK/ nnsa
pa3MelleHus Ha caiite 00pa3oBaTelIbHON OpraHU3alNY;

dopMUpOBaTh pacnUCaHUE 3aHATHUN MO KJaccaM, yUYUTeNsIM U KaOUHEeTaM B
Hayase yuyeOHoro roma. IIpu HeoOXOIMMOCTH MPOBOIUTH KOPPEKTHUPOBKY
pacrucaHus;

[IpoBepaATh Hanmuuue KaJleHAAPHO-TEMATHYECKOrO0 IUIAHUPOBAHUS B
AJIEKTPOHHOM JKYpHAJIC IIKOJIBI Y YUUTENIeH MPEIMETHHKOB JI0 Hadajga y4eOHOTO
rona;

KoHTposmpoBaTh CBOEBPEMEHHOCTH 3allOJHEHUs AJIEKTPOHHOIO >KypHajia
YUYUTEIAMU-TIPEIMETHUKAMU U KJIACCHBIMH PYKOBOJUTEIISIMU € TOMOIIBI0 «OTUeTa
0 JIOCTYyTI€ K KJIaCCHOMY >KYpHaIy»;

Co3znaBath U MyOJIMKOBAaTh OOBABICHUS Ha JIEKTPOHHON JOCKE OOBSIBICHUIM
O BPEMEHHU U MECTE KJIACCHBIX COOpaHW, U3MEHEHHSX B PACIUCAHUU U JAPYTOn
ornepaTUBHON MH(POPMAITUH ISl YUUTENICH, 00YUarOIUXCsl U POJIUTEIICH;

AHanu3upoBaTh  JaHHBIE MO  PE3yJbTATUBHOCTU  00pa30BaTENbHOMN
JEATETbHOCTH U TPU HEOOXOJUMOCTH (POPMHUPOBATH HEOOXOJMMBIE OTYETHI B
OyMa)kHOM BHU/IE 110 OKOHYAHUIO YUE€OHBIX TIEPUOJIOB.



AnmvunaucTpaTop 1o DK/ 06s13aH:

OpranmzoBath BHeApenue OXK/DJ[ B opraHuzamuu, OCYIIECTBIISIONICH
00pa3oBaTenbHYIO JeSTENHHOCTD;

Pa3paboTaTh COBMECTHO ¢ a]MUHUCTpAIMEH IIKOJIbI, HOPMAaTUBHYIO 0a3y Mo
BeaeHuro DXK/D1;

ObecnieunTh BCeX MOJB30BATENEH PEKBU3UTAMU JOCTyMHa K 3JIEKTPOHHOMY
KypHaiy. Bectm 0a3y HmaHHBIX TOJB30BaTeNied W CTaTUCTUKY pPaOOTHI ¢
AJICKTPOHHBIM KYPHAJIOM;

KonTtponmupoBath paboTy € 3IEKTPOHHBIM JKYypHAJOM BCEX YYaCTHHUKOB
00pa30BaTEeNbHON AEATETLHOCTH: aIMUHUCTPALINH, YIUTEICH, 00YUJaIOINXCA U X
poIauTeneu;

ObecmeunBaTh CBOEBPEMEHHYIO KOHCYJBTAIIMIO TIO BOMpOcaM paboThl C
AJICKTPOHHBIM KYPHAJIOM;

[IpoBomUTh  WIKOJNBHBIE CEMUHAPBI, HANpaBICHHbIE HA  HM3YyYCHHE
BO3MOYKHOCTEH U CIIOCOO0B PabOTHI C 3JIEKTPOHHBIM KYpPHAJIOM;

[TognepxuBaTh CBsSI3b C POJUTENSIMU U OCYIIECTBIATh HEOOXOIUMBIC
KOHCYJIbTAIIMH 110 BOMTPOCAM TMOJKIIOUEHHUS U PabOTHI C SJIEKTPOHHBIM KYPHAIIOM

Pa3memniaTe Ha MIKOJIBHOM CaiiTeé HOPMATUBHO — MPABOBBIE JOKYMEHTHI IO
BeaeHuo DXK/DI;

Pa3memiats Ha caiite 00111€00pa30BaTeIbHON OpraHU3allui WHCTPYKIUIO TI0
pabote ¢ OXK/DJl myist y4EeHUKOB, pOAMUTENEH (3aKOHHBIX TMpeJCTaBUTENEH),
Nearoros.

WNHxxeHep no KoMIIbIOTEpPaM 00s13aH:

O6ecneunTh Mepbl O OecriepeOoHOMY (PYHKITMOHHUPOBAHUIO 3JIEKTPOHHOTO
KypHaIa;

KonTtponuposaTs paboTocmocobHOCTh cucTeMbl DK/ /1;

OcCy1IecTBIATh CBSI3b CO CIIYyKO00M TEXHUYECKOW MOAJIEPKKH pa3padoTyrKa
OXK/D;

Ompenenary Touku Hkcmryataruu XK/DJ] (B ciyuyae HeIOCTaTOYHOM
TEXHUYECKOM OCHAIEHHOCTH 00pa30BaTEIbHOM OpraHU3aIum).

TrroTOp 00513aH:

OpranuzoBath BHeapeHue IXK/D]] B 00pazoBaTeIbHOM OpraHu3aliy;

Pa3zpaboTaTh COBMECTHO C aIMUHUCTpAIIMEH IIIKOJIbI, HOPMATUBHYIO 0a3y Mo
BeaeHuo DX/D1;

ObecnieunBaTh CBOECBPEMEHHYIO KOHCYJBTAIlMIO MO BOMpOcaM paboOThl €
AJIEKTPOHHBIM KYPHAJIOM;

[IpoBomUTh TIKONMBHBICE CEMUHAPBI, HAMpaBICHHBIE HA  HM3YYCHHE
BO3MOXKHOCTEH U CITOCOO0B pabOTHhI € 3IEKTPOHHBIM JKypPHAJIOM;

Pa3memnaTe Ha MIKOMHHOM CaliTeé HOPMATUBHO — MPABOBBIC JOKYMEHTHI IO
BeacHuo DXK/D1;

Pa3meniate Ha caiite 00111€00pa3oBaTeIbHON OpraHU3alid UHCTPYKIUIO 1O
padore ¢ OXK/DJI mnst yd4eHUKOB, poAMTENeH (3aKOHHBIX TMpeJICTaBUTENEH),
NEeJ1aroros.;

O6ecneunTh Mepbl o OecriepeOoHOMY (PYHKITMOHHUPOBAHUIO 3JIEKTPOHHOTO
KypHaua;



KonTtpoaupoBaTs paboTocnocoOHOCTh cuctembl DXK/D 1.

KitaccHbI pyKOBOOUTEND 00s13aH:

[Ipoxoauts 0OydeHHSs Ha IIKOJBHBIX CEMUHApax, HAMpPaBJICHHBIX Ha
U3y4YEeHUE TPUEMOB PAOOTHI C EKTPOHHBIM KYpPHAJIOM;

3anoiHATh U CIEAUTH 332 aKTyaJIbHOCTBIO JTAHHBIX 00 00yYaromKXCsi CBOErO
KJ1acca U UX pOJIUTEIAX;

KonTtponupoBaTh CcBOEBpeMeHHOE (€KEHEAeNbHOE) 3amojHeHHe Oa3bl
naHueix  OXK/DJ[ 00 oOydvaromuxcst  y4MTENSIMU-TIPEAMETHUKAMH;, BECTU
MOHHUTOPHHT YCIIEITHOCTH O0YUYCHHUS;

NHcTpykTupoBaTh oOydYarommxcsi W HX POJUTENEH MO BOIpOCaM
peructpauuu B XK/ /;

OpranuzoBaTh  COOp  KOMIUIEKTa  JIOKYMEHTOB IO  OOECIICUCHUIO
3aKOHOJIaTEIbHBIX TPEOOBAHMI O 3alIUTE MEPCOHATBHBIX JAHHBIX;

BHOCUTD B 35I€KTPOHHBIH KypHAJ (PaKThI MPOITyCKa 3aHATHI 00YUYatOIIUMHUCS
M0 YBOKUTEILHON MPUUNHE;

ExeHenenbHO KOPPEKTUPOBATH BHICTABICHHBIC YUUTEISIMU MPEIMETHUKAMHU
(bakThl IPOITyCcKa 3aHATUH 00YyHAIOIITUMUCS;

OnoBemars poauTeNeld HEYyCHEBAIOUUMX OO0yyaroumxcs, o0yJaronmxcs,
MPOITYCKAIOIINX 3aHATHUS TI0 HEYBAKUTEILHON MPUUYNHE;

[IpoBoauth o0OyueHHe Il YYEHHMKOB M pojauTened  (3aKOHHBIX
npeacTaButenei) mo padore ¢ XK/ /1;

OpranuzoBaTth OOMeH uH(popMaluend ¢ OO0yYarolUMHUCS U POAUTEIIMU
(3aKOHHBIMU TIPEICTABUTEIISIMH );

Ocy1iecTBIATh KOHTPOJIb IOCTYNA POAUTENEH U 0O0YyHArOITUXCS.

VYuurenb-npeAMETHUK 00sI3aH:

[Ipoxoautes 0Oy4YeHHS Ha MIKOJBHBIX CEMHHApax, HAMpPaBICHHBIX Ha
U3y4YE€HHUE IPUEMOB PAOOTHI C JIEKTPOHHBIM KYPHAJIOM;

3anonaHATh DJIEKTPOHHBIM KYpHAl HEMOCPEICTBEHHO Ha YpOKE WIH
OTCPOYEHO HE MO3/IHEE YeM uepes3 2 yaca Mociie OKOHUYAHUS 3aHATUI 00ydarommxcs
Ka)XJIOr0 JIHS B TOUKax dKcruryaTanuu XK/ /1;

ExenHeBHO 3aM0JIHATH JAHHBIE IO JOMAIIIHUM 33JaHUsIM;

CucremMaTrueck MPOBEPSITh U OLIEHUBATh 3HAHUS OOYYAIOIIUXCS, a TAKXKe
OTMEYaTh MMOCEHIAEMOCTh B 3JIEKTPOHHOM KypHAJIE;

HcnpaBneHne OTMETOK U BBICTABJICHUE OTMETOK «3aJHUM YHCIOM)
3aMpenIeHo.

1-x kmaccax oOydeHue Oe€30TMETOYHOE, JAoMaiiHue 3aaanusa B OXK He
3aMMCBIBAKOTCS, OCYIIECTBIISIETCS 3alOJIHEHHE TEM YPOKOB, YYET IMOCEIIAeMOCTH,
JIBUKEHHUS] OOy4aromuxcs, OOLIEHHEe YYHUTENs C pPOAUTENSIMU (3aKOHHBIMU
MPEACTABUTEIISIMU ).

Jiist 0OOBEeKTUBHOM aTTecTaly OOyYarouuxcsl 3a YeTBEPTh U YUEOHBINA roj
HEOOXOJMMO HaJIMYMe HE MEHee TpeX OTMETOK (mpu 1-2-yacoBoil HeAenbHOU
y4eOHOM Harpy3ke o npeaMery) u oosee (mpu yueOHOM Harpy3ke 0oJiee 2-X 4acoB
B HENEN0) ¢ 00s3aTelIbHbIM YYETOM KauyecTBa 3HAHUM O0O0ydaromierocs 1o
MMCbMEHHBIM paboTaM;



B cinyyae mpoBeneHHs] MMCbMEHHBIX KOHTPOJIbHBIX paldoT, MpoBepKa padoT
yUHTEJIEM M BbICTaBleHHME OTMETOK B OJXX ocyliecTBisercss B CpPOKH,
IpelyCMOTPEHHbIE HOPMAaMH IIPOBEPKU MMMCbMEHHBIX padoT;

B ciyuae Hanmmums y oOydaromierocs CHpaBKH-OCBOOOXKIEHHS OT YPOKOB
(Gu3NYECKON KyNbTYpbl, OLICHUBAIOTCS MOJOKUTEIBHO TEOPETUUECKUE 3HAHUS T10
IPEAMETY. 3alHCh «OCB.» B JKypHAJI€ HE JOITYyCKAETCS;

OTMeTKH 3a YeTBepTh U yUEOHBIH I'0J1 BBICTABJISIIOTCS B CTOJIOIIE, CIIEAYIOIIEM
HEIMOCPEJICTBEHHO 3a CTOJIOLIOM JaThl MOCJIEIHETO YPOKa;

BbIcTaBiATh UTOTOBBIE OLIEHKH O0YUYaOIIUXCS 32 YETBEPTh, MOIYTOJIUe, T/,
HK3aMEH W UTOTOBbIE HE MO3/IHEE CPOKOB, OTOBOPEHHBIX MPUKA30M IO HIKOJE MO
3aBepILIECHUN Y4eOHOTO NEPUOIA;

[1pu HEOOXOAUMOCTH OTIOBEIIATH POJUTENEH HEYCIIEBAIOIIUX 00YUaIOIINXCH,
0Oy4Jaronuxcs, POy CKatoUMX 3aHATUS;

Jlo Hauvama y4yeOHOro roja cO3JaTh  KaJIGHAApHO-TEMaTUYECKOE
IUIAHUPOBAHWE W BHEAPUTH €r0 B 3JIEKTPOHHBINA >KypHan. KomudecTBo 4acoB B
KaJICHIapHO-TEMaTUYECKOM IJIAaHUPOBAHUU JOJKHO COOTBETCTBOBATH Y4eOHOMY
TIaHy;

Bectu Bce 3amucu mo BceM ydeOHBIM mpeaMmeTaMm (BKJIOYash ypOKU IO
MHOCTPAaHHOMY $3bIKY) Ha PYCCKOM fI3bIKE C 00s13aTEIbHBIM YKa3aHHEM HE TOJIBKO
TEM YPOKOB, HO Y TEM 3aJaHUil 0 YPOKY;

Onpenenuth cOCTaB NOATPYIIIT COBMECTHO C KJIACCHBIM PYKOBOAMTENIEM, IIPU
JIEJIEHUH KJlacca MO0 MpeIMETy Ha MOJArPYIIIbI, U COOOIIUTh aAMUHUCTPATOPY IO
2XK/3/1. 3anucu BeCTH MHIMBHUIYATbHO KaXK]IbIM YUYUTEIEM, BEAYLIUM OATPYIIILY;

Ha ctpanune 31exkTpoHHOro xypHajia « TeMbl YPOKOB U 3aJaHMs» BBOAUTH
TEMY, U3yUYEHHYIO Ha YPOKE.

4.3. Kareropudecku 3amperniaeTcs A0MyckaTh o0ydaromuxcs K padore ¢ 9K
IIOJ1 IOTHHOM U IIapOJIeEM IEAArOTOB.

4.4. 3anpemieno nepenaBath Hocutenb XK (dhaen-HocuTeab) TOCTOPOHHUM
JUIaM.

4.5. Pasrnamarsb maposib Bxoza B cuctemy 2)K/D/] mOCTOPOHHUM JIUIIaM.

5. O0mue npaBu/Ia BeJAeHUs yueTa

5.1. Buecenne uHpOpMAIMK O 3aHATHH MU OO0 OTCYTCTBYIOIIHUX JOJKHBI
MIPOM3BOJIUTHCS MO (AKTy B I€Hb MpOBeAeHUs. Eciu 3aHsATHE TPOBOIUIOCH BMECTO
OCHOBHOTO TpenoaBaTess, GakT 3aMeHbI JOJIKEH OTPaXaThCsl B MOMEHT BHECEHUS
YYETHOM 3aIHCH.

5.2. Buecenue B xypHaJT WHOOpPMAIMU O JOMAITHEM 3aJaHUU JOJHKHO
IIPOU3BOJAMTHCS B J€Hb IPOBEIACHUS 3aHATUS HE MO3]IHEE, YEM uepe3 3 yaca 1ociie
OKOHYAHUS BCEX 3aHATUN JaHHBIX 00YyYarOIIUXCS.

5.3. Pe3ynbTaTel OLIEHUBAHNUS BBIIIOJIHEHHBIX 00YYatOIMMUCS Pa0OT AOKHBI
BBICTABJIATbCA HE no3aHee 10 nHEH co JHS UX MPOBEIEHUS B COOTBETCTBUU C
IPUHATHIMU B 00pa30BaTEIbHON OpraHU3aliy MpaBUIaMH OLEHKU padoT.



5.4. ApXUBHOE XpaHEHHE YYETHBIX JIAHHBIX JOJDKHO TPEayCMaTpUBATh
KOHTPOJIb 32 HMX IIEJOCTHOCTHIO M JIOCTOBEPHOCTBHIO Ha MPOTSDKCHWH BCETO
HEO0OXOMMOT0 CPOKa.

6. YcaoBusa COBMCIICHHOI'0 XpaHCHHUA JAHHDBIX B 3JICKTPOHHOM BHUE€ U
Ha 6yMa)KHLIX HOCHUTEJIHAX

6.1. B cmydyae HEOOXOAMMOCTH UCIIOJIB30BaHUs JaHHBIX XK U3 31eKTpOHHOU
(dbopMBbl B KaueCTBE MEYATHOTO JIOKyYMEHTa MH(OpMalKs BBIBOJUTCA Ha NevaTh U
3aBEpSIETCS] B YCTAHOBJIEHHOM MOPSAKE. APXMBHOE XpPAHEHHE YUETHBIX JAHHBIX Ha
OYMa>KHBIX HOCUTENISX JOJIKHO OCYUIECTBIISITHCS B COOTBETCTBUU C JEHCTBYIOLIUM
[Topsinkom PocoOpHaa3opa, yTBEpKIEHHbIM IpukazoM MuHoOpHayku Poccuun
No546 ot 25 anpens 2022 roaa.

6.2. CBosHasE BEJOMOCTbh MTOTOBOW YCIIEHTHOCTH KJlacca 3a YYeOHBIM TOJ
BBIBOJAUTCSI M3 CHCTEMBI YydeTa B TOM BHUJE, KOTOPBIA NPEITyCMOTPEH
JEUCTBYIOIMMU TPEOOBAHUSIMH apXUBHOUM ciy>kObl. Ecnu nanHbie mo ydeOHOMY
TOJly XpaHATCS B 3JIEKTPOHHOM BHJIE, CBO/IHASL BEIOMOCTb MOXKET OBIThH IEepe/iaHa B
apXuB Ccpa3y IO 3aBEPIICHUU BEJIEHUS Y4Ye€Ta B COOTBETCTBYIOILIEM KIIACCHOM
KypHaie.

6.3. Ilpu BegeHuM ydera B BJIEKTPOHHOM BHJAE HEOOXOIHMMOCTH BBIBOJA
JAHHBIX HA MedaTh I WCIOJIb30BAaHHA B KAueCTBE JOKYMEHTa OIpeAessaeTcs
COOTBETCTBHEM HcIONb3yeMoit nHpopmanuonHon cuctemsl 'OCT P UCO 15489-
1-2019 «Haumonanensiii cranaapt Poccuiickoit @enepanuu. CucreMa CTaHIapTOB
no wuHpopmauy, OUOIMOTEYHOMY M U3JaTelabckoMy aeny. Wudopmanus u
JOKyMEHTAIUs. YTIPABICHUE TOKYMEHTAMI.

7. 3akiI0unTENbHbIE M0J0KEeHUS

7.1. Hacrosimiee [lonoxeHue 00 31eKTPOHHOM KJIACCHOM JKypHaJie / THEBHUKE
ABJIIETCS JIOKAJIbHBIM HOPMATHBHBIM aKTOM, NpHUHHMaeTcs Ha llemarormueckom
COBETE HIKOJIbI U yTBepAkKAaeTcs (JInOO BBOAUTCS B JCHCTBUE) IPUKA30M IUPEKTOPA
OpraHM3ally, OCYLIECTBISAIONIEH 00pa30BaTENbHYIO 1€ATEIbHOCTb.

7.2. Bce n3MeHeHus U JONOJHEHUs, BHOCUMBIE B HacTosee 1lonoxenue,
opopmiiAOTCST B TUCBMEHHOW (QopmMe B  COOTBETCTBUU  JCHCTBYIOIIUM
3aKoHoAaTenbCcTBOM Poccuiickon denepannn.

7.3. Tlonoxxenue 00 SIEKTPOHHOM KJIACCHOM >KypHajie MPUHHUMAETCS Ha
HEOIPEICIICHHbIN CpOK. I3MeHeHns u 1onojiHeHus K 110710KeHnI0 TPUHUMAKOTCA B
HopsiAKe, MpeycMOTpeHHOM 11.7.1. Hacrosmero [lomoxenus.

7.4. Tlocne mnpunsitus I[lonoxkenuss (WM U3MEHEHUW U JIONOJHEHUU
OTIEJIbHBIX IYHKTOB M pa3/ielOB) B HOBOW pEAAKIMM NpPEblIyllias peaaKius
aBTOMAaTUYECKU YTPAYMBAECT CUILY.
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