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0 MIKO0JbHOM 0U0JMOTEeYHOM oHEe
y4eOHHMKOB, OPSIAKE ero
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1. O01mme moJ10KeHus

1.1. Hanuoe Ilonoxxenue o 6uMOIMOTEYHOM (POHJE IMIKOJIBI pa3pabOTaHO B
cootBeTcTBUM ¢ DenepanbHbiM  3akoHOM Ne 273-O3 ot 29.12.2012 «O06
oOpa3zoBanuu B Poccuiickoit @enepanum» ¢ uaMeHeHusiMu ot 28 nekadps 2024 rona
u OenepanbHbiM 3aK0HOM OT 29.12.1994 No 78-D3 «O OuOIHMOTEUYHOM JEie» C
u3MeHeHusiMu ot 14 anpens 2023 roma, ¢ ydyerom dDenepaJlbHOro 3aKOHa OT
25.07.2002 Ne 114-@3 «O nmpoTHUBOAECHCTBUHN 3KCTPEMUCTCKON NESITEIBLHOCTUY C
u3MeHeHusiMu ot 28 nexabps 2022 roga, enepanbroro 3akoHa oT 24.07.1998 No
124-®3 «O06 ocHOBHBIX rapaHTHsX IpaB peOEHka B Poccuiickoit deneparumy ¢
n3MeHeHusmu ot 28 anpens 2023 roga, @eaepanbHoro 3akoHa ot 29.12.2010 Ne
436-03 «O 3amute Aete oT uHbOpPMAaIMK, MPUYUHSIONIEH Bpe UX 30POBBIO U
pa3BUTHIO» C H3MEHeHussMH OT 28 ampens 2023 roma, a Takxke YCTaBOM
00pa3oBaTesbHON OpraHu3allid U APYTUMMU HOPMATHUBHBIMUA MPABOBBIMU aKTaMU
Poccuniickont @enepannn, perIaMEHTUPYIOIIUMH JIESITENBHOCTh OpPraHU3alni,
OCYLIECTBIISIOIINX 00pa30BaTEIbHYIO AESITEIbHOCTb.

1.2. Hactosimee IlonoxkeHue o mkoiabHOM OuOanoTedHoM (oHe (nanee —
[TonoxxeHue) ompeAeiseT MOPSAIOK ydera OMOIMOTEYHOro (OHIA M MEXaHHU3M
(GbopMUpOBaHUS, COXPAHHOCTH M TMPEAOCTABICHUS B I0JIb30BAHHE YUYEOHUKOB,
y4eOHbIX  MOCOOMH,  Y4eOHO-METOAMYECKUX  MaTEepPHAOB  O0YyYarOImUMCS
oOpa3oBaTeNpHOM OpraHu3anuu (Janee — IIKOJA), OCBAMBAIOIIMM OCHOBHBIE
oOpa3oBaTeibHbIE MPOTrpaMMbl B Tmpenenax (¢eaepaibHbIX TOCYJapCTBEHHBIX
oOpa3oBaTeNbHBIX CTAHJAPTOB, a TaKXK€ 3aKpEIUISIET OTBETCTBEHHOCTh BCEX
YYaCTHHKOB 00pa30BaTEIbHON 1€ATEIbHOCTH.

1.3. Ilonsatus, ucnonszyemsie B [lonoxxenuu: YueOHUK — yueOHOE U3TaHUE,
coJieprkaiiee CUCTEMATUYECKOE U3JI0KEHHE yaeOHOH TUCITUTITNHBI,
COOTBETCTBYIOIIIEE yUeOHOU MPOrpaMMe U O(UIIMATHHO YTBEPKACHHOE B KAUeCTBE



JaHHOTO BHAA. MoKeT OBITh MpEACTaBlieH B MEYaTHOW W AJIEKTpOHHOU (opme.
VYuebHoe mocobue — yuebHOe n3Ianne, JOMOTHSIONIEe UIH 3aMEHSIOIIEe YAaCTUIHO
VI TIOJTHOCTHIO YUY€OHUK, O(UITMATIFHO YTBEPKICHHOE B Ka4eCTBE JAHHOTO BHIIA.
Pabouas terpaas — yaeOHOe mocoOue, UMeroIee 0COObIN JUTAKTUICCKUN ammapar,
CIIOCOOCTBYIOIIUN CaMOCTOSATEILHON paboTe o0ydaromerocsi HajJ OCBOSHUEM
y4eOHOTrO TmpeameTa. Y4eOHO-METONUYECKHEe MaTepualibl — COBOKYITHOCTH
MaTepHayioB, B TIOJIHOM OObEeMe OO0CECIEUMBAIONIUX TMPENogaBaHue JTaHHOU
JTUCIUTIINHBI (aTJachl, KOHTYPHBIC KapThl, MOYPOYHOE IUIAHUPOBAHHUE, CPEJICTBA
KOHTPOJIS 3HAHHWH, CIPaBOYHBIC M3aHus, paboune mporpamMmel U T.1.). CpeacTsa
oOy4eHUss W BOCIUTAaHUS — JIpyTM€ HWCTOYHMKM Yy4yeOHOM uH(opmaluu,
IPEI0CTaBIIsIeMbIe 00YJarOIIMMCS B X0/Ie 00pa30BaTeIbHON JESITEILHOCTH.

1.4. lenbto Hactosmero IlonmoxkeHuss o OubGaMoTeYHOM (HOHJE SBISETCS
CO3/IaHHME YCJIOBHU [JI1 MaKCHUMAalbHOTO oOOecnedeHus y4eOHO#l murepaTypoid
o0ydJaronmxcsi  MIKOJIbI, TOBBIIIIEHUE OTBETCTBEHHOCTH  I€IarOTUYECKOT0
KOJUIEKTHBAa ¥ CEMbBH 3a NPABHWIILHOE, PAIIMOHAIBHOE HCIIOB30BAHHUE ITKOJBHBIX
y4eOHUKOB, OpTraHH3alys padoThl Cpelad OOYYaIOIMUXCSd W WX POJUTENCH TOo
BOCITUTAHUIO OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K yUEOHUKY.

1.5. VYuer poxymeHTOB OuOMMOTEYHOro (oHIA SBISIETCS OCHOBOM
OTYETHOCTH U TUTAHUPOBAHUSA JCSATEIBHOCTH OMOIMOTEKH, CIOCOOCTBYET
00€CTIeueHHUI0 €T0 COXPAHHOCTH.

2. ®opmupoBanue GpoHaa y4eOHHMKOB M NOPAIOK y4yeTa (oHIAa yUeOHOH
JIUTEPATYPHI

2.1. KommnnekroBanue yueOoHoro (hoHa OMOIMOTEKH MIKOJIBI TPOUCXOUT HA
OCHOBE €XEroJHO yTBepxkaaemblx DenepaibHbIX MEpEUYHE  y4YEeOHUKOB,
PEKOMEHJIOBAaHHBIX K  HCIIOJIb30BAHWUIO  TMpPU  peaju3alud  HUMEIOIIUX
rOCyJJapCTBEHHYIO aKKpEAUTAIMI0 00pa30BaTeNIbHBIX MPOrpaMM HAYaJIbHOTO
00111eT0, OCHOBHOT'O OOIIEro, CpeIHero ooOIero ooOpa3oBaHus, IepeyHen
OpraHu3alMii, OCYIIECTBIAIONIMX BBIMTYCK Y4€OHBIX MMOCOOMH, KOTOpBIE
JIOMYCKAIOTCS K HCIOJIb30BAHUIO TMPHU peaU3alii UMEIOIINX TOCY/IapCTBEHHYIO
aKKpeIuTaluio o0pa3oBaTeNbHBIX MporpaMM. ExerogHo yTBepxkaaeTcsl nepeueHb
y4EOHMKOB M YU4EOHBIX MOCOOUI 00pa3oBaTeIbHON OpraHU3alIHH.

2.2. OOpazoBarenbHasi oOpraHu3alus CaMOCTOSATENIbHA B BbIOOpE U
OTpe/ieNICHUH:

KOMILJIEKTa YYCOHHMKOB, Y4YEOHBIX TIOCOOMH, Yy4EeOHO-METOAUYECKUX
MaTepuasoB, OOECHEeUMBAIOIIMX IMpernojaBaHue ydeOHOro mpeaMeTra, Kypca,
JTUCUUIUIMHBI (MOJTYJISE);

CpeacTB 0oO0y4yeHHs U BocnuTaHus. Be16op cpencTB 00yueHs: U BOCIUTAHUS
omnpenensiercss  cnenudukod  coaepxkaHus M (GOpMOM  OpraHuzalnuu
00pa3oBaTesbHOM JAESITEIbHOCTH.

2.3. Tlomonnenne ydeObHOro (oHma obecrneunBaeTcs 3a CUET CPEACTB
dbenepaabHOro, PEruoHAIBLHOTO, MYHHIMNAILHOTO OromkeToB  (cT.35, m.2
®denepanbHoro 3akoHa «0O0 oOpazoBanuu B Poccuiickoit denepanuiny»); HHBIX



UCTOYHUKOB, HE 3alpElIEHHBIX 3aKOHOAATeIhCTBOM P®d, B T.4. 6e3BO3ME3THOTO
MO’KEPTBOBAHMS (PU3UUECKUMU W/WTH FOPUIAYECKAUMHU JIATIAMH.

24. B menax ob0ecnedeHuss oOOydYaOMUXCS Y4YeOHHKaMH, Yy4eOHBIMU
OCOOUSIMU TIIKOJIa MOXET B3aMMO/ICHCTBOBATh C IPYTUMU
o011eo0pa3oBaTeIbHBIMUA OpraHU3aUsIMU palioHa, Y IpaBJieHuEM 00pa30BaHMUsL.

2.5. HemocpenctBeHHOE PyKOBOACTBO M KOHTPOJb PA0OTHI MO CO3JAHUIO H
CBOEBPEMEHHOMY TOIOJIHEHUIO OMOIMOTEYHOTO (POHIA WIKOJBHBIX YUYSOHHUKOB
OCYIIECTBIISIET TUPEKTOP 00pa30BaTEILHON OpraHU3aIliH.

2.6. JlomyckaeTcsi HCMOJb30BaHUE Y4YE€OHO-METOAMYECKUX KOMILJIEKTOB,
Bxomsmux B DenepalibHBIA  TEpPeUYeHb YYECOHMKOB, COTJIACOBAaHHBIX HA
[Tenaroru4eckoM COBETE M YTBEP)KICHHBIX MPUKA30M JUPEKTOPA IITKOJIHI.

2.7. Hna »>ddexTtuBHON opraHu3aiuu o0pa3oBaTEIbLHON JCSTEILHOCTH
UCTIONB3YyEeTCsl  y4eOHO-METOAMYECKoe oOecrleueHne M3 OJHOW MPEeIMETHO-
METOIMYECKON JINHUMU.

2.8. Tlpomecc pabotbl mo dopmupoBanuio (oHIa y4eOHOH IUTEpaTyphl
BKJIFOYAET CIIEYIOIINE dTaIlbI:

paboTa TMENaroru4ecKoro KoJulektuBa ¢  DenepaibHBIM — TMEpEYHEM
y4eOHUKOB,  PEKOMEHIOBAHHBIX  (JOMYHIEHHBIX) K  HCIOJb30BAHUIO B
o0pa3oBaTeNbHbBIX OpraHu3aIusX;

MOJITOTOBKA CIMCKA YYEOHUKOB, TJIAHUPYEMBIX K HCIIOJIb30BAHUIO B HOBOM
y4eOHOM TO1y;

MpeNoCTaBlIeHNE CIucKka Yy4yeOHukoB IlemarormyeckoMy COBETYy Ha
COTJIACOBAaHUE M YTBEPKICHUE;

JIMarHOCTUKA YPOBHS 00ECIIEUEHHOCTH 00YUaIOIINXCsl y4eOHOM TuTepaTypoi
Ha CJICAYIOMMNA Y4eOHBIH TOJ B COOTBETCTBHH C KOHTUHTEHTOM OOYYArOIIMXCS,
COCTaBJICHHE MEPCIEKTUBHOTO MJIaHa KOMILJIEKTOBaHUS y4eOHOTO (POHa;

obopmiieHHE 3aKa3a yYCOHHMKOB M Yy4E€OHBIX MOCOOMM B COOTBETCTBUU C
YTBEP>KJICHHBIM CITUCKOM Y4€OHUKOB M IJIAHOM KOMILJIEKTOBaHUS,

NIPOBEJICHHUE ayKIMOHA U 3aKIIOYCHHE JOrOBOpa C TOCTABIIUKOM O 3aKyITKe
y4eOHOM JTUTepaTyphI;

IIPUEM U y4eT BHOBb ITOCTYIUBIIECH y4eOHOM TUTEpaTyphl B OUOIHOTEKY.

2.9. bubnuore4yHpIit POH/ MIKOIHHBIX YICOHUKOB YUUTHIBACTCS M XPAHUTCS
OTJEJIBHO OT OCHOBHOTO (POH/Ia MIKOJIHHON OMOIHOTEKH.

2.10. K 6ubnnoreuynomy Qonay yueOHOU nuTeparypbl (yueOHOMY (HOHIY)
OTHOCSITCSI ~ y4eOHMKH, YyuyeOHble TocoOus, opdorpaduueckue  CclIoBapH,
MaTeMaTUYeCKHe TaOIHIlbl, COOPHUKH YIPAKHCHUA U 3a/1a4, MPAKTHKYyMbI, KHATH
JUISL YTEHUS, XpecToMaThw, pabodWe TeTpaad, aTiachkl, KOHTYpPHBbIE KapThl B
MeYaTHOM U DJIEKTPOHHOM BHUJE, COACPKAHHWE KOTOPBIX OTBEUAET TPEOOBAHUSIM
roCyJapCTBEHHBIX 00pa30BaTEIIbHBIX CTAHAAPTOB, (PenepaIbHbIX TOCYIAPCTBEHHBIX
TpeOoBaHUl, 00pa30BaTENBHBIX CTAHAAPTOB U CAMOCTOSATEIHHO YCTAaHABIMBACMBIX
TpeOoBaHU, OpraHHU3aIsIMH, OCYIIECTBISIOITIMHU o0pa3oBaTeNbHY IO
JESITEIBHOCTD, OECIIIIATHO MPEIOCTABISIFOTCS B MOJIH30BAHUE HA BPEMSI MOTYICHHS
oOpa3oBaHUs yYCOHUMKM W ydeOHbIe MOCOOMs, a TakkKe y4eOHO-METOJIUYECKHUe
MaTepuanbl, CcpeiacTBa  OOy4YeHMS W BOCIHUTAaHHA.  00ECIICUYMBAFOIIMX



PEEMCTBEHHOCTh ~ M3Y4YEHHUS JMCHMUIUIMH W  CHUCTEMAaTU3UPOBAHHBIX IO
00pa3zoBaTebHBIM 00JACTSIM.

2.11. oxymeHTbl, BKJIO4aeMble B GoH OubnmmnoTeku, Mapkupyores. lpu
TOM MOTYT OBITh MCTOJB30BaHbI IITEMIICTH, KHIDKHBIE 3HAKW, WHIUBHUYTbHBIC
IITPUXOBBIE KOJIBI, IPYTHE BUIBI MAPKUPOBKH.

2.12. JIOKyMEHTHI TOCTYMAtOT B OUOIMOTEKY M BKIIFOUAIOTCSI B OMOIMOTEUHBII
GoHI B pe3yibTaTe MOCTAaBKU O00S3aTENBHOTO 3K3EMIUISPA, MOKYNKH (TIOJIUCKH,
oOMeHa, JapeHus, TIOXEPTBOBAaHUS, KOIWPOBAHUS OPUTHHAIOB U3 (oHIa
Ooubnuotexun). JJoKyMeHThI, MOATOTOBJICHHbIE K MPUEMY B OMOIMOTEYHBIN (POHS,
MI0JIBEPTAIOTCSI IEPBUYHON 00paOOTKE ¥ UHIUBUAYaIbHOMY YUETY.

2.13. JIOKyMEHThl NPUHUMAIOTCS MO IEPBHUYHBIM YYETHBIM JIOKYMEHTaM
(HaKJIagHas!, aKkT), BKIIOYAIOUIIM CIIUCOK MOCTYIUICHUN.

2.14. TlpueM NOKYMEHTOB, MOCTYIMAIOUIUX B OMOIMOTEKY 0€3 MEpPBUYHBIX
JIOKYMEHTOB Ha 0€3BO3Me3HON OCHOBE (00s3aTeIbHbIEC 3K3EMIUISIPHI, AETIO3UTHBIC
AK3EMIUISIPbl MEXIYHAPOAHBIX OpraHu3aluii, Oe3BO3ME3[HbIC MOCTYIUIEHUS U3
HEU3BECTHBIX M AHOHUMHBIX HCTOYHUKOB), O(QOpPMISETCS aKTOM O IIpUeMe
JIOKYMEHTOB.

2.15. IlpueM TOKyMEHTOB, MOCTYIAOLIUX B OMOINOTEKY OT IOPUIUUYECKOTO,
¢u3nyeckoro jgua B BUJE Japa C yKa3aHMEM €ro Ha3Hau€HUs AJIsl MOIOJIHEHUs
oubaroTeyHoro ¢pouaa, 0opopMIISIETCS JOTOBOPOM MOKEPTBOBAHMSI B COOTBETCTBUU
¢ 'paxxnanckuM konekcoMm Poccuiickoit @enepanuu (ct. 574, 582).

2.16. IIpueM JOKyMEHTOB OT YMTATENEH B3AMEH YTEPSIHHBIX U NPU3HAHHBIX
PaBHOLICHHBIMH yTPA4Y€HHBIM, O(pOpPMIIIETCSI aKTOM O MPUEME JOKYMEHTOB B3aMEH
yTepsSHHBIX. B akTe ykaspiBaeTcs (aMuivs, WHUIMAIBl YUTATelNs, CBEACHUS 00
YTEPSIHHBIX M3JaHUAX (PETUCTPALMOHHBIA HOMEp, KpaTkoe Oubimorpaduyueckoe
ONKCaHWE W3JaHMs, I[I€HA) CBEICHUS O TMPHUHATHIX M3AaHUAX (KpaTKoe
oubnuorpaduueckoe OMUCAaHUE U3JIaHWSA, I1I€HA), TOANMHMCH YWTaTeNIsl U
MPUHUMAIOIIEH CTOPOHBI.

2.17. VYuér OubnuoreyHoro ¢oHAa Y4eOHOW IUTEpaTyphl OTpaxKaeT
MOCTYIJIEHUE, BHIOBITHE, O0IIYI0 BEIMUUHY (DOHIa yUEOHUKOB, U CIIYKUT OCHOBOM
€ro MpaBWIBHOTO (POPMUPOBAHUS, LIEJIEBOIO KCIOJIB30BAHMS W COXPAHHOCTH,
OCYUIECTBJICHUSI KOHTPOJIS 32 HAJTUYMEM U JIBUJKEHUEM YYCOHUKOB.

2.18. IIpomecc yuera 6ubnroreyHoro (poHaa yueOHMKOB BKJIIOUACT: MPUEM,
HITEMIIETICBAaHUE, PETUCTPALMIO TOCTYIUICHHSI, pAaclpeiesieHus] IO Kjaccam,
BBIOBITHSI, @ TAKXKE MOABEACHNE UTOTOB IBIKEHUS (DOHJIa U €TO MPOBEPKY.

2.19. Bce onepanuu no y4eTy MpOU3BOASATCSA 3aBEIYIOIIMM OHOJIMOTEKOM,
CTOMMOCTHBI ~ y4eT BeAeTcs OyxranTepued, OOCITyKHUBAIOIIEH  IIKOMY.
WuBenTapuzanus yueOHOro (oHAa U CBEpKa JAHHBIX OMOJIMOTEKH M OyXraaTepun
MPOBOAUTCS €KETOIHO.

2.20. Yyet yueOHOM IUTEpaTyphbl OCYIIECTBISAECTCA TPYIIOBBIM CIIOCOOOM U
Benercs B «Kaure cymmapnoro yderay (nanee - KCY) u (unu) a1eKTpOHHOM BHJIE.
KCY y4eOHUKOB XpaHUTCS B OMOIMOTEKE ITOCTOSHHO.

2.21. KCVY coctout u3 tpex yacrei: Yacte 1. [loctymienue B ¢poua. B oty
9acTh 3aMUCHIBACTCS O0IIEe KOJINIECTBO MOCTYNMUBIINX YUSOHUKOB U KX CTOMMOCTD
c o0s3aTenbHBIM YKa3aHHEM HOMEpa W JaThl COMPOBOAUTEIHHOTO TOKYMEHTA.



Howmep 3anucu exeronHo HaunHaercss ¢ Ne 1 v uaér no nmopsaky MOCTYIIEHUM.
Yacte 2. BroiObiTue u3 Qonga. B 3Toil yacTu 3amMchIBalOTCS HOMEpAa akTOB Ha
crucaHue y4eOHUKOB C YKa3aHUEM JaThl YTBEPXKICHUS aKTa M O0IIEero KOJUYeCTBa
CIUCAHHBIX Y4eOHHMKOB Ha o0myto cymmy. Hymepanus 3amuceit o BBIOBIBIIMX
U3JIaHUSX U3 rojia B roJl mpojoinkaercsa. Yactes 3. toru yuera nBmxenus GoHIOB.
B TpeTbeil yacTu 3anKMChIBalOTCA UTOTHU ABMKEHUS (HOHIA YUeOHUKOB:

oO11ee KOJIMYECTBO MOCTYNUBIINX YUYEOHUKOB 32 TEKYIIUN TOJ], HA CYMMY;

o0I11ee KOJTMYECTBO BHIOBIBIINX YICOHUKOB 33 TEKYIIHHA T'OJl, HA CyMMY;

oOllee KOJMYECTBO YYEOHMKOB, COCTOAIIMX HA ydere Ha 1 sHBaps
MOCJIETYIOUIET0 T0/1a, HA CYMMY.

2.22. nauBuayanbHblil (TPyNnoBOW) y4eT y4EeOHHKOB OCYILIECTBISIETCS B
KapTOTeKe ydeTa Y4eOHHKOB Ha KaTaJOXHBIX KapTOYKaX CTaHJAPTHOTO pa3Mmepa.
Ha kaprouke yka3bIBaeTCs pErUCTPALMOHHBI HOMep, Oubimorpaduueckoe
OlnMCcaHue Y4YeOHMKA, CBEJCHUS O KOJMYECTBE IOCTYNMUBLUIMX YUYEOHHKOB C
yKazaHueM ILeHbl. [Ipy HEeoJHOKpaTHOM MOCTYIUIEHWH Y4eOHHKA, HE MMEIOIIEM
OTJIMYM, KpOME T0/ia U3AAHUS U LIEHbI, BCE MOCTYIUICHUS 3aHOCATCS Ha €AUHYIO
KapTouky. Ecnu sxe B yueOHHMKE BHECEHbI JOIMOJIHEHUS U M3MEHEHHUs, TO Ha HEro
3aBOJUTCS HOBas KapTouka. KapTouku paccTaBisIOTCS B YUETHYIO KapTOTEKy IO
KJjlaccam, a BHYTpH Ki1accoB — 1o npeametam. [locie cnucanus Bcex yd4eOHUKOB
KapTOUYKU U3bIMAIOTCS U3 KapTOTEKH.

2.23. VYyeTHble KApTOUYKU YYEOHHKOB peructpupyiorca B <«KypHane
PEruCTpalii YYETHBIX KapTOYeK OMOJIMOTEYHOro (POHJA IIKOJIbHBIX YUYEOHUKOBY,
KOTOPBIM BEAETCS MO 00paslly: HOMEp MO MOpsIKYy, Ha3BaHue, kiacc, No akrta
BBIOBITHS KAPTOYKH.

2.24. Yyety nojjexar Bce BUAbl YUEOHUKOB U y4eOHbIX TocoOuii. Paboune
TETpaau, MUAAKTHUYECKHE MaTepuaibl, TaOJHIIbI, MPOMHUCH, KOHTYPHBIE KapThl,
aTJIachl ABJIAIOTCS JOKYMEHTaMU BPEMEHHOT0 Xapakrepa. VX ydeT npous3BoauTcs B
«TeTrpanu yueta TOKyMEHTOB BPEMEHHOI'O XapaKTepay.

2.25. Ha npuHATHIX NEPBUYHBIX YUETHBIX IOKYMEHTAX IPOU3BOIUTCS 3aIUCH,
NOJTBEPXKJAIOIIAs, YTO IOCTYNHUBIINE JOKYMEHTHI MPHUHATH B OMOIMOTEUHBIN
GboHI Kak B 00BEKT 0CO00 IIEHHOTO JBMKUMOTO uMmytectsa (ganee - OLIJAN) niun
KaK B 00BbEKT MHOTO JIBH)KUMOT'O UMYILIECTBA.

2.26. llepBuuHble YyYEeTHBIE JOKYMEHTbI, MOATBEpKIaronre (akr
MOCTYIUICHUS, TIEpEAatoTCs B OyXTaaTepHIO /IS BKIIIOUEHHUS B y4eT OMOIHOTEYHOTO
donma.

2.27. ExekBapTaibHO, OpH yciioBuM u3MeHeHus cocraBa OL/IU, cBeaenus
00 00IeM KOJIMYEeCTBE U CTOMMOCTHM JOKYMEHTOB, BKIIIOUEHHBIX B COCTaB
oubnmuoreunoro ¢GoHma, Kak 0OBEKT 0C000 IIEHHOTO MBMXKMMOTO HMYIIECTBA,
NEPENAOTCS YUPEAUTEIIO.

2.28. B3ameH yTEepsHHBIX WIM HCHOPYEHHBIX Y4YEOHUKOB IPUHHUMAIOTCA
Jpyrue KHUTH, HeOOXOAUMbIE 1IKOJIE. Y UYeOHUKH, YTEPSHHBIE U IPUHATHIE B3aMEH,
yuuThIBalOTCS B «TeTpaaum ydera KHUT M APYIHX JOKYMEHTOB, HMPHUHSATHIX OT
YUTATEIEN B3aMEH YTEPSHHBIX).



2.29. Vder BKIIOYAET pEruCTpPalMI0 MOCTYIUICHUS JIOKYMEHTOB B
OuOIMOTEeUHbIN (POHJ, WX BBHIOBITUS U3 (OHJIA, UTOTOBbIE JaHHBIE O BEIHYMHE
(o6beme) Bcero 6ubaroTeuHoro GoHIa U ero MoApasaeioB, CTOUMOCTh (POHA.

2.30. OcHoBHbIE TpeOOBaHUS, NPEABSIBISIEMbIE K Y4eTy OHOIMOTEYHOIO
donma:

MOJIHOTA U JOCTOBEPHOCTh YUETHOM HH(pOpMaLINU;

OTIEPaTUBHOCTD;

JTOKYMEHTHPOBaHHOE 0O(POPMIICHHE KaXKIOTO MOCTYIUICHUS B (DOHI M KaXKIOTO
BBIOBITHS U3 POHA;

COBMECTUMOCTH MMPUEMOB U (HOPM yueTa, UX HaJE)KHOCTh MPH MapaieTbHOM
VICIIOJIb30BaHUHU TPAAULIIMOHHON U aBTOMATU3UPOBAHHOM TEXHOJIOTUM yUeTa;

COOTBETCTBHE HOMEHKJIATYpPHI TMOKa3zareie yuera (oHAA aHATIOTHUYHBIM
MOKa3aTelIsIM roCyJapCTBEHHON OUOIMOTEYHOM CTATUCTUKH.

3. Ilopsaaok BbIIa4YH ¥ BO3BPAaTa YUeOHUKOB

3.1. Tlopsimok monb30BaHUS y4eOHOM JUTEPATypoOl  OMpEAeNsaeTCs
[Tonoxxenuem o OmOnmoreke, IlpaBunaMu 1Moab30BaHUS OMOIMOTEKON M JaHHBIM
[Tonmoxenuem.

3.2. K oOyuaromuMcs, OCBaMBalIIUM OCHOBHBbIE OOpa3oBaTeIbHBIC
nmporpaMmbel B mpenenax (emepanpbHBIX TOCYAapCTBEHHBIX 00pa30BaTeIbHBIX
CTaHIapTOB, OTHOCSTCS:

oOyuyaromuecsi,  OCBaWBAWIIME  MPOTpaMMy  HA4daJdbHOTO  OOIIEro
oOpa3zoBaHus;

o0yuaronuecs, 0CBauBarolKe MPOrpaMMy OCHOBHOTO OOIIIero 00pa3oBaHus;

00yuaronuecsi, 0CBauBaloIIUE MPOrpPaMMy CPEIHETO 00111ero 00pa3oBaHus.

3.3. Illxoma OecmiatHO oOecrieYrBaeT OOYYAIOIIUXCS YYECOHUKaMU,
y4eOHBIMU U Y4€OHO-METOIMYECKUMHU IMOCOOUSIMU B COOTBETCTBUU C (peiepaibHbIM
MepeyHeM YUEeOHUKOB, PEKOMEHIOBAHHBIX (JOMYIICHHBIX) K UCIOJIB30BAHUIO MPHU
peanu3anuy UMEIOIUX aKKPEAUTAIMIO0 00pa30BaTEIbHBIX MPOTPAMM HAYaJIbHOTO
o0I1ero, OCHOBHOTO 0OIIEro, cpeaHero o6miero oOpa3oBaHHs B Ipejenax
denepalibHBIX TOCYAAPCTBEHHBIX 00pa3oBaTeNbHbIX cTaHAapToB. OOecrieueHue
oOy4Jarommxcsi yKa3aHHBIMH H3JAHUSIMU OCYIIECTBIISIETCS 32 CUET W3JaHUM,
UMEIIMMXCcs B (OHAC IMIKOJIbHOW OWOIMOTEeKH. buOamoreunsiii GoH €XKEeToaHO
MOTIOJTHSCTCS HEOOXOIUMBIMU yIeOHUKAMH, YUEOHBIMHU M Y4€OHO-METOIUICCKUMU
MTOCOOUSIMH.

3.4. VYdeOHas muTepaTypa HCIHOJB3yeTCs HE MeHee S5 JieT, HO TpH
cooTBeTcTBUM DenepanbHoMy cTaHAapty u demepanbHOMY MEpEeUHIO YUYCOHMKOB
MOKET MCIONb30BaThesa 10 10 et (mucekMo MuHHCTEpCTBa 00pa30BaHUS U HAYKU
P® o1 08.12.2011r. Noe MJ1-1634/03). 3.5. YueOuuku, yueOHbIe TOCOOUS U yueOHO-
METOJMYECKHE MaTepuaibl, HEOOXOUMbIE 00yYaIOUIUMCS J1JI OCBOCHHUS yU4eOHBIX
MPEAMETOB, KypCOB, TUCUUILUIMH 32 IpenenaMu (GeaepalibHbIX ToCy1apCTBEHHBIX
oOpa3oBaTeIbHBIX  CTaHJAPTOB,  POJUTENU  (3aKOHHBIE  IPEICTABUTEIIM)
MPUOOPETAIOT CAMOCTOSITEIIBHO.



3.6. JletsamM-uHBaIMAaM M JAETSIM C OrPaHUYEHHBIMH BO3MOKHOCTSIMHU
3I0pOBBS, OOYyYalOUIMMCS Ha JOMYy [0 OCHOBHBIM OOIIE00pa30BaTeIbHBIM
IporpaMMaM C HCIOJIb30BAHMEM JHUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTUN
Ha TEepUOJ MOJIyYeHUs 00pa30BaHusl yUCOHUKHU MPEIOCTABISAIOTCSA B MOJIb30BAHHE
OecIuIaTHo.

3.7. YueOHuku, ydyeOHbIe MOCOOMA M Y4E€OHO-METOJUYECKHE MaTepuaibl
(paboume mporpaMMsbl, MOYPOUYHOE MIIAHUPOBAHHUE, METOAMUYECKUE TOCOOUS U T.I1.)
JUTSL IMYHOTO TIOJIb30BaHUs YUUTEIS IIKOJIBI MPUOOPETAIOT caMOCTOsTENbHO. Ecin
JAHHbIC W3JIaHUS MMEITCS B HaIMYMM B (QoHAE OHMOIMOTEKU, YUUTEIIS
00ecneYnBarOTCs MU B €IUHUYHOM SK3eMIUIsIpe OeCIUIaTHO.

3.8.  VYueOHuku, ydeOHble UM  y4yeOHO-METOJUYECKHE  IMOCOOUs
MPEIOCTABISAIOTCS O0YYaIOMIMMCSl IIKOJBl B JIMYHOE IMOJIb30BAHUE TIO0 OJHOMY
KOMIUTIEKTY CPOKOM Ha OJIMH T'0JT HE3aBUCUMO OT TOT0, Ha KaKOW CPOK 00yUICHHSI OHU
paccuntanbl. BTOpoil KOMIUIEKT Y4€OHMKOB MOXET ObITh BBIJAH IO 3asBICHUIO
ponuTene B CBA3M C YXYAIIEHUEM 3/I0pOBbS OOYYaIOLIErocs MpH HAIUYUH
CBOOOJTHBIX IK3EMILISIPOB B OUOIHOTEKE.

3.9. Ilepen HauamoMm yueOHOTO Toja OMOTMOTEKAph BHIAACT YUYCOHUKU HA
KJIAaCC KJIACCHBIM pyKoBoauTensaM 1-11 kmaccoB mo rpaduky, YTBEpKIACHHOMY
JUPEKTOPOM IIKOJIbI. Bbrgaua ydyeOHOW JUTEpaTypbl KIACCHBIM PYKOBOJIUTENSIM
¢ukcupyercs B «KHure BbIauud y4eOHUKOB» U TOATBEPKAACTCA MOIIUCHIO
KJiaccHoro pykoBoautenis. 3.10. OOyyaromyecs: MIKOJbI MOIYy4YaroT YYEOHUKH U
y4eOHbIe 11ocooust u3 ¢oHja OUOIMOTEKH Yy KJIACCHBIX PYKOBOJWTENEH B Hayae
y4ueOHoro roga. Beigaua yueOHUKOB U y4eOHBIX TOCOOMI pOAUTENAM 1-X KJIAaCCOB U
oOyuaronmmcst 2-9 KiaccoB (PUKCHUPYETCS KIACCHBIMU PYKOBOJUTEISIMU B
«BemomocT BBITauM M BO3BpaTa Y4YEOHHMKOB» M TMOJATBEPIKIACTCS JIMYHOU
NOJANKCHI0 OJJHOTO U3 poauTenel odyyaromerocs B 1 kiacce, a Bo 2-11 knaccax —
JUYHOM MOJMUCKI0 o0yyarouierocs. «BegoMocTu Bel1auM ¥ BO3BpaTa yUeOHUKOBY
xpanstcs B oubnuoteke. Kimaccusie pykoBogutenu 1-11 kiaccoB mpoBoasT 6ecemy-
MHCTPYKT@X OOydYalolUMXCcsi CBOEro Kjlacca M UX poauTened (3aKOHHBIX
MpEACTaBUTEINEH) O MPaBUIIaX MOJIb30BAHUS YUCOHUKAMH.

3.11. B HCKIIOYUTENBHBIX Ciy4yasx oOydyaromuecs (JOJDKHUKH, BHOBB
npuObIBIIME, a Takxke g noaroroBku k OI'D m EI'D, Ha netHee oOydeHwue)
MOJIy4aroT Y4eOHUKU y OubinoTekaps. Y4eOHUKH 11 moarotoBku k OI'D u ET'D
oOyuatomumcst 9-x u 11-X KJ1accoB ¥ BHOBb MPUOBIBIIUM BBIAAIOTCS TOJBKO MPHU
HAJIMYUU UX B OubimoTteke. Beinaya HeoOXOUMBIX yUeOHUKOB Ha JICTHUM MEpro.
¢bukcupyercs B YUTATEIbCKUX (POPMYJIISIpax Mo JIMYHYIO MOANUCH 00yYarOIIUXCsl.

3.12. Y4yeOHUKH MOTYT OBITh BBIJAHBI KaK HOBBIE, TAK U HCIIOJIb30BAHHBIC
panee. B Teuenue onHOU Hemenu oOydaroluecss IOJDKHBI MPOCMOTPETH BCE
y4eOHUKH M yueOHble MOocoOus, BBIJAHHBIE MM B JIMYHOE MOJb30BaHue. [lpu
oOHapykeHHH Je(eKTOB, MEIIAIIUX BOCHOPUATHIO Yy4yeOHOro MaTepuasa
(OTCYTCTBUS JIUCTOB, NOPYM TEKCTA) OOYYAIOUIUICS WM €r0 POAUTENH (3aKOHHbIE
MPEJCTABUTENIM) MOTYT OOpaTUThCA B OMOJMOTEKY IS 3aMEHBI €r0 JIPYTHM.
YuyeOHUK MOXET OBbITh 3aMEHEH Ipu ero Hajauyuu B (GoHae Oubamoteku. Ilo
UCTEUYCHUH YKAa3aHHOTO CPOKA MPETEH3MH IO BHEIITHEMY BHJy U KQ4eCTBY yUeOHUKa



OHOMMOTEKON HE MPUHUMAIOTCS, @ OTBETCTBEHHOCTh 32 0OHApyKEHHbIE 1e(PEKTHI B
claBaeMbIX Y4eOHHUKAX HECET TOT 00yYaroIuiics, KOTOPBIA UMHU MOJIb30BAJICS.

3.13. B xon1e yuebHOro rojia U IpH Mepexojie 00yJaromerocsi B TCUCHHE
y4e0HOTr0 rojia U3 IIKOJbl B JPYTYI0 00pa30BaTeIbHYI0 OPTaHU3AlMI0 YUYCOHUKH,
y4ueOHble TIocOOus, paboume TeTpaau HW Yy4eOHO-METOJAMYECKHE MaTepHallbl,
IPEIOCTABIIEHHBIE B JIMYHOE IIOJIb30BaHHWE OOYYarolIMXCs, BO3BpALIAlOTCS B
OoubaroTeKy KOoIbL. B ciydyae mopun winu yrepu yueOHHKa, yaeOHOTO WId y4eOHO-
METOJUYECKOTO  TOCOOMS, TMPEIOCTAaBICHHOTO OO0ydaromeMycs B  JIMYHOE
M0JIb30BAHUE, POAUTENHN (3aKOHHBIE NPEICTABUTENN) 00s3aHbl BO3MECTUTH yLIEPO
Y BEpHYTh B OUOIMOTEKY HOBBIN YUEOHUK.

3.14. OOyuatomuecs: BITYCKHBIX KJIACCOB IMepe/l MOJIy4YeHUEM IOKYMEHTa 00
OKOHYAHUU IIKOJIbI 00s3aHbl TMOJHOCTBIO pacCUUTAThCA C OMOIMOTEKON (MO
00XOqHOMY JIUCTY).

3.15. Bo3Bpar yuyeOHMKOB B KOHIIE YYE€OHOTO TOJa OCYIIECTBISETCS IO
rpaduKy, COCTaBIEHHOMY 3aBeAyloliell OHOMMOTEKON U YTBEPKIACHHOMY
JTUPEKTOPOM HIKOJIBL. [TprieM yueOHUKOB IPOU3BOIUTCS:

ot oOyuatomuxcsi 1 — 8, 10 kJ1accoB - KJIACCHBIMHU PYKOBOAUTEIISIMH;

ot oOy4arommxcsa 9 u 11 kiaccoB - 3aBeAyroIIe OMOIMOTEKON COBMECTHO C
KJIACCHBIMU PYKOBOJUTEIISIMHU.

Knaccueiit pykoBoautens obecrieunBaet 100% sBKy 00ydaronmxcsi Co BCEMH
y4eOHUKaMu B COOTBETCTBUU C rpadukoM. 3.16. OOyuarouuecss o0si3aHbl CllaTh
y4eOHUKH B MIKOJBHYIO OMOIMOTEKY B COCTOSIHUH, COOTBETCTBYIOIIEM €IWHBIM
TpeOOBAaHUSAM TI0 UX HUCIIOJIb30BAHHUIO U COXPAHHOCTH.

4. Boi0bITHE Y4eOHUKOB U3 O0M01M0OTEYHOr0 hoHaA

4.1. Cpok ucrnosib30oBaHusi yueOHUKA HE MEHEE IISITH JIeT.

4.2. BoiObiTHe y4eOHMKOB U3 (oHIa OMOIMOTEKH MPOUIBOIUTCS TIO
MPUYUHAM:

BETXOCTH ((hU3NYECKHUI U3HOC);

yCTapesIOCTH 1O COJIEPKAHUIO;

yTepe (C yKa3zaHHueM KOHKPETHBIX OOCTOSITENIbCTB YTEPH ).

B akrte 0 BbIOBITUN (DUKCHUPYIOTCS CBENleHUS 00 yueOHUKAX, UCKIIIOYaeMbIX
TOJIBKO TIO OJTHOM IPUYMHE.

4.3. Cnucanne y4eOHUKOB MPOBOJUTCS HE pexe OJHOro paza B roia. Ha
Kaxblid BuJ crincanus («Betxue», «YcrapeBmine o coaep:KaHuioy, «Y TepsHHbIC
YUTATENSIMU») COCTABISICTCS aKT B 2-X SK3EMILISIPAX, KOTOPBIA MOAMUCHIBAETCS
KOMHCCHUEN U YTBEPKIAETCA TUPEKTOPOM HIKOJbI. OIMH 3K3EMIUISIP aKTa XPaHUTCA
B OuOIMoOTEeKe, APYyro mepemaercs TOJ PaclHuCKy B OyXraarepuio, KOoTopas
MIPOU3BOJIMT CIIMCAaHKE ¢ OajaHca IKOJIbl YKa3aHHOW B aKT€ CTOUMOCTH Y4YE€OHUKOB.
CrnucaHHble 1O aKTy YYEOHMKH CIIal0TCSl B COOTBETCTBYIOIIME OPTraHMU3alMU T10
3aroTOBKE BTOPUYHOTO ChIpbsi. JleHbrM OT caauum y4eOHHMKOB BHOCSTCS Ha
PACYETHBIN CUET IIKOJIBI.

4.4. BpiObiTHEe y4eOHUMKOB U3 (oHAAa OMOIMOTEKH O(OPMIIIETCS aKTOM 00
HCKJTFOYEHUHU U OTPaKaeTCs B KHUT€ CyMMapHOTO yueTa, a TaKKe B KAPTOTEKE yueTa



y4eOHUKOB. BbIObITHE yUueOHBIX MaTepHaIOB BPEMEHHOTO XpaHEHHS IPOU3BOIUTCS
B KOHIIE KaJEHJApHOTO Troja IO akKTy C YyKa3aHWeM TMPUYMHBL: «MaTepHal
BPEMEHHOTO XPaHEHUS.

4.5. AKTBl Ha crnHcaHue YYeOHHUKOB BU3HUPYIOTCS WIEHAMHU KOMHCCHUHU TIO
COXPaHHOCTH (POH/I0B. 3aBU3HPOBAHHbBIE AKTHI YTBEPKIAIOTCS TUPEKTOPOM IIKOJIBI.

4.6. CrnucaHHble TO aKTy YYEOHHKH MOTYT OBITh HCIIOJNB30BAaHbI IS
U3TOTOBJICHUS JAMJIAKTUYECKOTO MaTepuaia, Al pPeCcTaBpallMOHHBIX PadOT WiIH
NEePealoTCs OpraHu3alusM 10 3aroTOBKE BTOPCHIpbA. YacTh Y4eOHHKOB,
HaXOMSIIUXCS B YIOBIECTBOPUTEIHHOM COCTOSHUM, TIOCJIC CIHCAHHUS MOXKET
BBIIaBaTbCA OOYyYarOIMIMMCS ISl TIOATOTOBKM K OK3aMEHaM, IepelaBaThCs B
ydeOHbIe KaOMHETHI WIN UCTIOJL30BaHBI JIJIsl PEMOHTA APYTUX Y4eOHUKOB.

4.7. XpaHeHHE CHOUCAaHHBIX YyYEOHHMKOB BMECT€ C JICHCTBYIOIIMMHU
3ampenaeTcs.

5. YdeT uToroB ABukeHusi 0M01M0TEedYHOT0 hoHaA

5.1. Utorn nBuwkeHus (POHIOB MOABOMAATCS B KHHI€ CYMMapHOTO yueTa
oubnuoreunoro GoHaa (UM APYroM PETHCTPE CyMMAapHOrO ydeTa, MPUHSATOM B
OuOIMOTEeKE) HAa OCHOBAHUU JJAHHBIX CYMMAPHOTO y4€Ta O MOCTYTJICHUH U BEIOBITUT
JIOKYMEHTOB.

5.2. IToroBbie JaHHBIE UMEIOT YEThIPE 005A3aTENbHBIX MOKA3ATENSI: COCTOSIIO
Ha HAYaJlo Tofa, MOCTYMUJIO 3a TOJ, BBIOBUIO 3a TO/, COCTOUT Ha KOHEI roja.
HToroBrie JaHHBIE MO DIEKTPOHHBIM CETEBBIM yAAJNCHHBIM JOKYMEHTaM
MPEICTaBISIIOTCS CIACAYIONIMMH TOKA3aTesIMU yUETHBIX EIUHHII: COCTOSJIO Ha
HavaJo rojaa, opopmMIIeHO B AOCTYI B TE€YEHHUE r0/ia, JOCTYII MPEKPAIlCH B TECUCHHUE
rojia, COCTOUT Ha KOHEI Tofa.

6. IlpoBepka HaTMYMSA JOKYMEHTOB OM01M0Te4HOT0 GoHaA

6.1. Obs3arenpHas MHBEHTAPHU3AIMS TPOBOIUTCS B CICTYIOIINX CIIy4asx:

IpU CMEHE MaTepHaIbHO OTBETCTBEHHOTO JIUIIA;

HpY BBIABICHUH (JAaKTOB XUILEHUS WU TOPYH JOKYMEHTOB;

B Cly4yae CTHXUHHOTO O€lCTBHUS, MOXKapa WM JPYTUX Ype3BbIYaiHBIX
CHUTYyAaIlUi, BBI3BAHHBIX 3KCTPEMAILHBIMU YCIIOBUSIMU;

npu nepenaye GoHaa ONOIMOTEKH WK €€ YaCTH B apeH/y;

MIPU PEOPTaHU3AIMH U JTUKBUAAIMA OMOTUOTEKH.

Jlis mpoBefeHUsS MPOBEPOK IUPEKTOPOM OOpa30BATENBbHOM OpraHU3alNU
Ha3HA4YaeTcss KOMHCCHs, B COCTaB KOMHCCHUHU JOJDKEH BXOIUTHh MPEICTaBUTEINb
OyXrajrepuu.

6.2. IlpoBepka (poHIa B TIIAHOBOM HOPSIIKE OCYIIECTBISIETCS OJUH pa3 B 5
JIeT.

6.3. IIpoBepka Bcero poHAa WM €r0 YAaCTH 3aBEPILACTCS COCTABICHUEM aKTa
O pe3yibTaTax MPOBEIEHUs MPOBEPKU HAIMYUS TOKYMEHTOB yuyeOHOro (oHIa u
PWIOKEHHUEM K HEMY CITUCKA JJOKYMEHTOB, OTCYTCTBYIOIIUX 110 HEYCTaHOBICHHOM
npuuuHe. B akTe puKcupyroTcs cBeIeHHS O KOJTUYECTBE:



JTOKYMEHTOB Y4eOHOTO (pOH/Ia IO JaHHBIM YUEeTa,

JTIOKyMEHTOB, UMEIOIITNXCSI B HATMUNH;

JIOKyMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEUHOM (POH/IE IO HEYCTAHOBJICHHOM
MIPUYHHE.

B axTe Takke yka3pIBalOTCS HOMEp U JaTa aKTa O MIPOBEIACHUH MPEbITYIICH
MPOBEPKU. AKT C TPWIOKEHUEM CIHUCKAa JOKYMEHTOB, OTCYTCTBYIOIIHUX TIO
HEYCTaHOBJICHHOW MPUYWHE, MTOAMUCHIBACTCS MIPEACEeaaTeNIeM 1 WICHAMH KOMUCCUU
U YTBEPKIACTCS JUPEKTOPOM IITKOJIBI.

6.4. Ilpu BBIIBIEHWHM B Tpollecce NPOBEPKH (OHIA OTCYTCTBYIONIUX
JIOKyMEHTOB M HEBO3MOXXHOCTH YCTAHOBJICHHS BWHOBHBIX JIMI] YOBITKH TIO
HEJI0CTaue CIUCHIBAIOTCS B COOTBETCTBHH C JCHCTBYIONIUM 3aKOHOIATEIHCTBOM.

7. Jle1onpon3BOICTBO B OPraHu3anuu yyera 0u0more4yHoro ¢gponaa

7.1. Opranuzaius padoThl ¢ TOKYMEHTaMU T0 y4eTy OubimnoredHoro ¢hoHma
OCYIIECTBIISIETCS IO ITPaBHJIaM BEJCHHUS J1€TI0IPOU3BOICTBA.

7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBJISIETCS Y4eT, MOJJIeKaT
NOCTOSIHHOMY XpPaHEHHUIO KaK JOKYMEHTBhI cTporoil ordetHocTtH. IlocTosiHHO, 10
JUKBUJAIMN OMOIMOTEKU, XPAaHATCS PEruCTPbl UHAUBUAYAIbHOIO U CYMMapHOIO
ydyeTa JOKYMEHTOB OuOnuoredyHoro (QoHma (pEerucTpalMOHHBIE  KHUTH,
WHBEHTApHbIE KHUTU, KHUTH CYMMapHOTO y4YeTa, YY€THBIM KaTajJor U KaTaJloTH).

7.3. B COOTBETCTBMM C MpaBUIaMU OPraHU3aLHUHA T'OCYJIapPCTBEHHOTO
apXMUBHOTO JieJla YCTaHABJIMBAIOTCS CIEAYIOIINE CPOKH XPaHEHHUS TOKYMEHTOB,
o0ecrneYnBaroINX YYeT U COXPaHHOCTh (POHJIOB:

COTIPOBOJUTENbHBIE JTOKYMEHTHI (HAKJIagHbIe, CYETa, OMHCH, CIUCKHA Ha
NOCTYIAOIILYO JTUTEPATYPY) — 3 TOA;

OPUXOJHBIE aKThl Ha JUTEpaTypy, MOJyUYEeHHYK OecllaTHO wWin 0e3
COTPOBOAUTENbHBIX IOKYMEHTOB, — 3 TO/1;

KHHUra yuyeTa JIMTepaTyphl, yTEPIHHON YUTATEISIMUA U MPUHATON B3aMeH, — 3
roja;

aKThl HA CIMCAHWE KHUT U MEPUOJAMYECKUX HU3JaHUM, YUETHbIE KapTOUKH,
KHIDKHBIE (DOPMYJISIPBI CIIMCAaHHBIX u3AaHuil — 10 jer.

7.4. Ilo ucTeyeHUH CpPOKOB XPAHEHUS YUYETHbIE JOKYMEHTBI MOJJIEKAT
YHUUYTOKEHHUIO B YCTAHOBICHHOM TOPSIKE.

7.5. o oOKoHuUaHUs OYepenHOW TMpoBepKH (OHAA XpaHATCA AaKThl O
pe3ylbTaTax MpOBEACHUS MPOBEPKU HATMYHSI TOKyMEHTOB OMOIMOTEYHOTO (hOHA.

8. OGecneueHue coxpaHHOCTH OMOIMOTEYHOT0 (hOHAA IIKOJIBHBIX
y4eOHMKOB

8.1. CoxpanHHOCTh (OoHAA OOECHEYMBACTCS CO3JAHUEM ONTUMAIbHBIX
YCJIOBUM XpaHEHUS U UCIOJIb30BaHUSI YUEOHUKOB, a TAKXKE OXPAHOU UX OT MOPYHU U
XUILCHUMN.

8.2. XpaHeHue Y4e€OHHUKOB OCYIIECTBIISICTCS COTJIACHO JICMCTBYIOIIUM
WNHCTpyKIUsM 10 OXpaHe TpyJa U MoKapHOM 0€30MacHOCTH.



8.3. @oHI Y4YEeOHUKOB paclojaraercs M YYUTHIBA€TCS OTACIBHO OT
OCHOBHOTO (hOHJIA.

8.4. OTBETCTBEHHOCTh 3a OPTraHU3AIMIO COXPAHHOCTH (POHIA YUYEOHHMKOB
BO3JIaraeTcsi Ha JUPEKTOpa IIKOJIbI ¥ 3aBEAYIOIIEro OMOIUOTEKOM.

8.5. OTBETCTBEHHOCTH 32 COCTOSIHHE U COXPAHHOCTb BBIIAHHBIX YYEOHUKOB B
TE€YEHHE Y4eOHOTr0 rojia HeCyT 00yYarourecs, noyib3yomuecs 3TuM ¢pongom. OHu
e, P HEOOXOAUMOCTH, OCYIIECTBIISIIOT UX PEMOHT.

8.6. B ciyuae yrepu wuiaM MOpYM y4eOHMKA pOAUTETU (3aKOHHBIE
MPEICTaBUTENN) BO3MELIAIOT HAHECEHHBIN yIIep0 B COOTBETCTBUU C JEHCTBYIOIIUM
3aKOHOJIaTEIbCTBOM.

8.7. B 1iesix KOHTPOJIS 32 COXPAaHHOCTHIO YUeOHHUKOB 0OyYaromuMucs 2 pasza
B rojl (CeHTAOph U ampesib) OMOIMOTEKOW MPOBOIATCA BHIOOPOYHBIE PEMABI MO
IIPOBEPKE COCTOSIHUSI y4eOHHKOB. CBeJEHUsI O pe3yJibTaTax peiia JOBOIATCS IO
KJIACCHOTO PYKOBOAMTENS, Tpu Heobxoaumoctu a0 3aByda no YBP. Tlo
pe3yabpTaTaM MPOBEPKHU COCTaBIsAETCA akT. 8.8. Kpurepuu no npoBepKe COCTOSHHUSA
y4€OHUKOB:

HaJIM4Ke 3aIUCH O MPUHAJIC)KHOCTH YUeOHUKA 00yUaromeMycs;

HaJIMyue BCeX y4YEOHMKOB Ha MOMEHT IMPOBEPKH (COTJIAaCHO PaCIUCaHUIO
YPOKOB);

HaIM4ue 00JI0KEK Ha yueOHUKAX;

BHEIIHUN BUJ ydeOHHMKAa (OTCYTCTBUE Tps3HM, HAAMUCEH, MOMSATOCTEH,
MOPE30B, PBAHBIX CTPAHULL, TOBPEKICHUN MEPEIIETOB B YUEOHHUKAX );

i 1 — 4 x1accoB - HATMYHE 3aKIaJ0K.

9. IlpaBwia no/1b30BaHUA Y4eOHMKAMM IS 00Yy4alOUIUXCHA M POAUTEIeH

9.1. OOyuaromuecss UMEIOT MPaBO MOJMy4YaTh YUEOHUKHU, IPETyCMOTPEHHBIE
o0Opa3oBaTeNbHBIMU IIPOrpaMMaMU LIKOJIbI, BO BpEMEHHOE MOJIb30BaHUe U3 (PoHJa
OuOIMOTEKN OECIUIaTHO.

9.2. Y4eOHHKH BBIIAIOTCSA 00y4YaloUMMCS CPOKOM Ha OJIMH TOJl, HE3aBUCUMO
OT TOTO, Ha Kakoil CpoK OOy4deHHMs OHHM paccuuTaHbl, Oe3 IpaBa Mepenayu u
npoaaxu. Bo3Bpar yueOHHMKOB TapaHTUPYETCS POAMTEISIMU  (3aKOHHBIMH
NPEICTaBUTEISIMHU).

9.3. YueOHUKN MOTYT OBITh BBIJAHBl KaKk HOBBIC, TaK U HCIIOJIb30BAHHBIC
panee. [IpoGreMbl HEXBaTKU y4eOHHUKOB pEIIAOTCS 4yepe3 OOMEHHO-pE3EpPBHBIM
donx Ko paiioHa (00JIACTHOTO IIEHTPA).

9.4. O6yyaromuecs AOKHBI MMOAMUCATH KaX/IbIM y4eOHUK, MOTYYSHHbIN U3
donna mkoapHOM 6MbIMOTEKH (YueOHBIN TO, (hamMuIus, UMsl, KJIacc).

9.5. Y4eOHUK JOIKEH UMETh JOMOJIHUTENbHYIO ChEMHYIO O0JIOKKY.

9.6. B yueObHMKax HeNb3s MUCATh, PUCOBATh, 3aTrM0ATh M BHIPHIBATH CTPAHULIBI
U T.J.

9.7. OGyuaromuecs: 00s13aHbI BO3BPAIATh MKOJIbHBIE YUEOHUKH B ONIPSTHOM
BUZe, 1O HEOOXOOUMOCTH pPEMOHTHpPOBaTh HX. 9.8. VY4eOHHKM JOJDKHBI
BO3BpaIIaThCs B OMOIMOTEKY B YCTAaHOBICHHBIC CPOKH B KOHIIE Y4€OHOTO T0/1a, JI0
JICTHUX KaHUKYJL.



9.9. Beinyckuuku (9,11 kmaccoB) 00s13aHbI pacCUYUTATHCS ¢ OMOIMOTEKOM MO
WCTEYCHUH CPOKA 00yUueHUs (0 MOITyICHHS aTTeCcTaTa).

9.10. OOyuaromuecsi, BHIOBIBAIOIINE B TE€UEHHE y4e€OHOTO Tofa, 0Os3aHbI
CaTh yUeOHHUKH Mepe]] MOIyYeHHEM JOKYMEHTOB.

9.11. B cnyuae mopuu WM yTepu YyYEOHUKOB OOydYaromuecs OOS3aHBI
BO3MECTUTh MX HOBBIMU WJIM PaBHOLIEHHBIMH I10 COIJIACOBAHUIO C 3aBEIYIOIIHUM
OUOIMOTEKOM.

9.12. OTBETCTBEHHOCTb 32 COXPAHHOCTh MOJYYEHHBIX IKOJbHBIX yUeOHUKOB
HECYT Kak 00yyaroluecs, Tak U UX pOAUTENN (3aKOHHBIE MTPEACTABUTEINH ).

10. TpeGoBaHus K UCIOJIB30BAHUIO U 00€CIIEYCHUIO COXPAHHOCTH
Y4eOHUKOB

10.1. OOGyuaromuecst 00si3aHbI OEPEKHO OTHOCHUTBHCS K YUYCOHHKaM, HE
JIOTMYCKaTh WX 3arpsA3HEHUs M TOpYM, MPUBOANIMX K TOoTepe HHGOpMAIINH,
YXYALAMMX  yI1000YUTaeMOCThb, YCIOBUS UTeHHs (IOTEps  BJIEMEHTOB
U300paKeHusl, MATHA, L@paluHbl, OTCYTCTBHUE OJHOM WM OoOJee CTpaHMIl,
CKJIEUBAHHUE CTPAHUI] M MOBPEKIACHUE TEKCTa WJIM WJUTFOCTPALUNA TIPU PACKPHITUH,
nedopmariusi, TOTPENaHHOCTh OJI0OKA WIIH TEeperieTa).

10.2. Tlpu ucnonp3oBaHuU y4eOHHUKA TIEPBOTO TOJa, OH JOJKEH OBITH C/IaH B
IIKOJBHYI0 OWOJMOTEKY B OTJIMYHOM COCTOSSHUM: YHCTBIM, IEJIbIM, 0€3
MOBPEXKACHUI U MOTEPTOCTEN KOpEIIKa, YIIOB Meperiera, 6€3 oTpbiBa MeperieTa
oT OJ10Ka.

10.3. Ilpu ucnoap30BaHUM YYE€OHUKA BTOPOTO-TPETHETO T0Ja, OH JIOJKEH
OBITh CIaH B IIKOJBHYIO OMOTMOTEKY B XOPOILIEM COCTOSHHH: YHCTBIM, LIEITBIM,
JIOTYCKAIOTCA HE3HAYMTEIbHbIC TIOBPEXKICHUS: MOTYT OBITh HEMHOTO MOTpPEMaHBI
YTOJIKH MeperuieTa, KOpeuiok (HO He IOpPBaH).

10.4. ITpu ucnonb30BaHWM YYEOHHKA YETHIPEX-TISATH JIET, OH JOJKEH OBIThH
CIaH B IIKOJIbHYIO OMOJMOTEKY B yAOBJIETBOPUTEILHOM COCTOSIHUH, MPUTOIHBIM
JUTSL TalIbHEUINEro MCIOJIb30BAaHUS: YMCTBIM, JOIYCKAeTCSd HAJIPhIB KOpeliKa (He
Oomee 1 cM. OT Kpasi) U MepervieTa B MECTE €r0 COSTUHEHHUS C OJIOKOM.

10.5. IIpu ucnonb3oBaHUM yuyeOHUKA IIECTH JIET U 0ojiee, OH JI0JKEH OBITh
CIaH B IIKOJIbHYIO OMOJIMOTEKY B YAOBJIETBOPUTEIHHOM COCTOSIHUM, TPUTOJAHBIM
JUIS TATbHEWINEro MCTOIb30BAaHUS: YHCTHIM, TOMYCKAaeTCs HAAPBIB KOpemika (He
6omee 2-3 cM OT Kpasi) ¥ TIeperieTa B MECTE €ro COSTMHEHHS C OJIOKOM.

10.6. Bce moBpexxaeHHUs] JOMKHBI OBITh aKKypaTHO CKJIEEHBI MPO3pavHOMN
OyMmaroi, 100 HIMPOKUM MPO3PAYHBIM CKOTUEM.

11. OTBETCTBEHHOCTHh YYACTHUKOB 00Pa30BaTe/IbHOM 1eATeJbHOCTH

11.1. JlupekTop UIKOJIBI HECET OTBETCTBEHHOCTH 33 OPTaHU3AIMIO Pa0OTHI 11O
CBOEBPEMEHHOMY TIOMOJHEHUIO OUOIMOTEYHOro (POHAA HIKOJIBHBIX YYCOHUKOB,
obecrieyeHrne OOyYarOMMXCsl Yy4yeOHWKaMHU, Y4EeOHBIMH IOCOOUSMH, Y4eOHO-
METOIMYCCKIUMH MaTepHaJlaMU, CPEICTBAMHU OOyYCHHS U BOCITUTAHHUS.



11.2. 3amecTuTenb TUPEKTOpPA HIKOJBI MO YU4eOHO-BOCIUTATEIbHONU padboTe
ompezesnseT NoTpeOHOCTh MIKOJIBl B y4eOHUKAX, COOTBETCTBYIOIIMX MPOrpaMMaM
0o0y4YeHHsl, OCYIIECTBISIOT KOHTPOJb 3a MCIOJIb30BAaHUEM I€JarorHueCKUMU
paOoTHHUKaMU B Xo0j€ 0Opa30oBaTEeNIbHOM JEATENbHOCTH YYEOHUKOB, Y4YEOHBIX
nocoouii U y4yeOHO-METOAMYECKHX MaTepuajioB B COOTBETCTBHUU CO CIHCKOM,
OTIpECNICHHBIM IIKOJIOW, COBMECTHO C YUHUTEISIMH U 3aBEAYIOLUIUM OUOIMOTEKON
OCYIIECTBIISIET KOHTPOJIb 3@ BBITIOJHEHHUEM O0YyUarolUXcs eIMHBIX TpeOOBaHUI 1O
MCTIOJIb30BaHUIO U COXPAHHOCTH YIEOHUKOB.

11.3. KnaccHple pyKkOBOAMTENN HECYT OTBETCTBEHHOCTH 3a BOCIHMTAHUE Y
oOyyarouxcsi 0epeKHOr0 OTHOIICHUS K Y4eOHOUM KHUTE, 32 COCTOSTHUE YYEOHUKOB
U y4eOHBIX MOCOOMI 00ydYarolMXcsi CBOEro Kijlacca B TEUEHHE Y4eOHOro rona,
CBOEBPEMEHHYIO BblJauy (crady) y4eOHHUKOB, YUEHBIX U Yy4eOHO-METOIUYECKUX
nocoOuii B OMOIMOTEKY B COOTBETCTBUU C TPa()UKOM, YTBEPKACHHBIM JTUPEKTOPOM
IIKOJIBI.

11.4. 3aBenyromuii OMOIMOTEKON HECET OTBETCTBEHHOCTD 3a JOCTOBEPHOCTD
uHdopmaruu 06 00eCreYeHHOCTH YUeOHUKaMH, Y4eOHBIMH TTOCOOUSIMU B yueOHO-
METOJMYECKUMH MaTepuajiaMi OOYyYaroIIMXCsl IIKOJIbI, 33 OpraHU3alui0 padOThI
OMOMMOTEKM MO BBIJIAY€ U BO3BpATy y4YEOHUKOB, yU4E€OHBIX MOCOOMI M y4eOHO-
METOJMYECKIX MaTepuasoB OOy4aroUUMMHUCSA, 32 COXPAHHOCTh OHOIMOTEYHOTO
dbonma yueOHON JTUTEPATYPHI.

11.5. Pogutenn (3aKOHHBIE MPEACTABUTEIM) OOYYaAIOIIUXCA HECYT
OTBETCTBEHHOCTh 33 COXPAHHOCTH MOJYUYEHHBIX yUCOHHKOB, YUYEOHBIX MOCOOUH U
y4e0HO-METOIMYECKUX MAaTepuajioB M BO3MEHIAIOT WX YTpaTy WIH MOpUy
OMOJIMOTEKE MIKOJIBI.

11.6. OOyuaroniyecss HECYyT OTBETCTBEHHOCTh 3a COXPAHHOCTh y4E€OHUKOB,
y4eOHBIX MOCOOM M y4eOHO-METOMYECKIX MaTepPUAJIOB, MOTYYEHHBIX U3 (OH/IA
HIKOJIbHOM OMOIMOTEKH.

12. 3aka0uYnuTeILHbIC MOJIOKECHUSA

12.1. Hacrosiiee Ilonoxkenue o MKOJIbHOM OUOIMOTEYHOM (DOHIE, TOPSJIKE
ero (opMHPOBaHMUS, yU€Ta, UCIIOJIH30BAHUS U 00ECIICUEHUsI COXPAHHOCTH SIBISICTCS
JIOKaJdbHBIM HOPMATHUBHBIM aKTOM, NpuHHMaeTcs Ha IlemarornyeckoM coBete
IIKOJIBI U yTBepKAaercs (1100 BBOAUTCA B JCHCTBHE) MPHUKA30M JAHPEKTOPA
OpraHu3aliH, OCYILECTBISIOMIEH 00pa30BaTENbHYIO 1€ATEIBHOCTD.

12.2. Bce nu3MeHeHUS B JONOJHECHUS, BHOCUMBIC B HacTtosiee [lonoxenne,
opopmiArOTCST B TUCBMEHHOW (QopmMe B  COOTBETCTBUU  JEHCTBYIOIMM
3aKkoHoAaTensCcTBOM Poccuiickon denepannn.

12.3. [lonoxenne o 6ubauoTeyHOM (POHIE 0Opa30BATENBHON OpPraHU3aALUN
MIPUHUMAETCS Ha HeonpeIeJeHHbIN cpok. M3Menenus u nonosinenus k [lonoxeHuto
MPUHUMAIOTCS B MOPSAKE, TpeaycMOTpeHHOM 11.12.1. Hactosiero [lonoxenus.

12.4. Tlocne mnpunsarus Ilomoxenus (WiIM H3MEHEHUW U JIOMOJTHEHUUN
OTIICJIbHBIX MYHKTOB W pa3/elioB) B HOBOM peNaKkIUu MNpeAbIaylias peaaxius
aBTOMATHUYECKU yTPAYMBAET CUITY.
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